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MISSION STATEMENT 
Springs Charter Schools is a parent choice network of schools where the community is the 
classroom. Our mission is to foster the innate curiosity of our students, empower their parents, 
and promote optimum learning by collaboratively developing a personalized learning program 
for each student. 

 
PHILOSOPHY 
Springs Charter Schools (SCS) strives to uphold parent rights and choice in education. Through 
choice of curriculum, teachers, and program options, parents can monitor materials that affect 
their children's attitudes, values, and beliefs.  
 
The educators and participants of SCS believe that the best learning occurs when: 

● The parent is directly involved in the teaching/learning process 
● Teaching styles are tailored to each individual student's needs 
● One-to-one teaching is the primary arrangement 
● Real life "context-based" learning is emphasized 
● There is enrichment through field trips, apprenticeships, cooperative classes, and 

appropriate uses of technology 
● Schooling is viewed as one aspect of an education 
● The entire community serves as the school campus  

 
CREDENTIALED SUPPORT 
Your greatest support as a homeschooling parent is your Education Specialist (ES). Our talented 
ESes are available to help you research and implement your curriculum of choice in order to 
provide your child with the best education possible. Be sure to make use of your ES’s talents. 
Our ESes allot a minimum of one hour per child for each Learning Plan meeting. Are you using 
this time to your family’s advantage? Here is a list of just some of the things with which your ES 
is eager to help you:  

● Identifying your child’s learning styles and the appropriate teaching methods to suit those 
learning styles 

● Assisting with curriculum choices and doing research to support your child’s educational 
needs 

● Analyzing strengths and weaknesses in your child’s academics 
● Planning educational activities, fieldtrips and lessons for each month’s study 
● Setting goals and developing an annual, and/or short-term, individualized education plan 
● Providing assistance and support with developing lesson plans 
● Providing assistance and support with implementing your chosen curriculum  
● Brainstorming solutions to academic struggles that your child might be experiencing 



 
 
 

 
OUR COMMITMENT TO YOU 

 
● Our mission is to support you, the parent, as you make choices regarding your student’s 

education. We provide you with a credentialed Education Specialist (ES) who is your primary 
connection to the school, and your first source of information. An ES must meet face-to-face with 
the parent and student at least once every 20 school attendance days, as defined by our charter. 

 
● Your ES should answer any questions that you may have about your child’s education and the 

school. If s/he is unable to answer your question, the answer will be researched and information 
provided to you in a timely manner. 

 
● Your ES will assist you in developing your student’s educational goals, will evaluate the 

student’s progress and provide feedback, support and assistance each month at the Learning Plan 
(LP) meeting, then assist with developing the LP for the subsequent month. If at any time you 
feel that you are not getting adequate help from your ES, please let him/her know. If that does not 
resolve the issue, please contact the ES’s supervising Homeschool Director, listed on your 
general information sheet. 

 
● Your ES will keep your family informed each month regarding news and upcoming events with 

Springs Charter Schools. 
 
● Some of your student’s educational options are contract programs with local vendors, small group 

instruction, educational activities, field trips, learning center participation and distance learning 
opportunities. Your ES will explain each of these options to you.  

 
● K - 12 students will receive a computer/laptop. 
 
● Your ES will evaluate your needs and help you select the best curriculum according to your 

student’s learning style and your educational philosophy. Though we encourage the use of 
BookMart for the majority of your curriculum needs, we also support purchases through 
Akademos, and we have hundreds of vendors from whom you may choose curriculum and art or 
science supplies. Your Education Specialist will place all such orders through the online purchase 
order system (OPS) for you, and track your student’s funding balance. Sales tax and shipping 
charges are also deducted from the student’s Instructional Funds (IF) account. If more than 2 
orders are placed through OPS a $10 fee will be charged to your student’s account for the 
processing of each additional order, so it is best to try to plan ahead and order all materials from a 
vendor at one time. 

 
● We administer all California state mandated test including physical fitness testing and the 

CAASPP each year. Results are provided to you as soon as they are available to us. Information 
about additional high school assessments is linked to our website in the High School Guidance 
area. Your ES can provide you with information about any other assessments in which you are 
interested. We also ask that your student participate in some of the assessments deemed important 
for diagnostic use by Springs Charter Schools. Please plan to support your ES in providing the 
opportunity for these assessments. S/he can then assist you in use of the results to support future 
instructional goals for your student. 



 
 
 

 
 

CRITERIA FOR ENROLLMENT IN THE SCS HOMESCHOOL PROGRAM 
            Springs Charter Schools believes that the home is where a young person's life-long love 
for learning is established, and positive values and beliefs are formed. SCS is firmly rooted in the 
personalized learning philosophy. We believe that students learn differently from one another 
and require options in curricula and teaching methods in order to fully achieve their potential. 
Further, we are committed to the idea that the parents (often with their children's help) are the 
best ones to make these decisions. Therefore, supporting parents and students in developing and 
delivering a personalized home-based education program is our goal. Our program's philosophy 
is built on three aspects: direct parent involvement, abundant learning opportunities, and an 
individualized curriculum approach to learning. Whether in a classroom or at home, participating 
in community activities or exploring learning through field trips, SCS offers a wide range of 
learning options designed to help the student aspire to his or her highest potential.  

The SCS Homeschool program is most successful if you, as the parent and primary 
educator, have a minimum of four hours available each day to spend with your child in direct 
instruction. You are empowered by working with SCS for your Homeschooling because the 
choices are in your control. As the person who knows your son/daughter best, you choose the 
manner of delivery for the content that your child will learn. You have the freedom and 
flexibility to dive deeper into areas of interest and to take advantage of “teachable moments.” 
You teach your child one-on-one throughout the week, with the opportunity to incorporate an 
interest-led approach to learning, which keeps your child motivated and loving the learning 
process. 

In the interest of giving students the opportunity to pursue their goals for the future we do 
keep to WASC guidelines for our high school courses, which may inhibit total educational 
freedom for students in grades nine through twelve, however providing a great deal of choice 
continues to be at the forefront of our planning for the high school program. 

 
MANDATED CHILD ABUSE REPORTING 

Our responsibilities: The Child Abuse and Neglect Reporting Act (Penal Code, §11166 
et. seq.) requires certain professionals and lay persons who have a special working relationship 
or regular contact with children to report known or suspected child abuse to the proper 
authorities.  “Mandated reporters” of child abuse, as defined in Penal Code section 11165.7, 
include: (1) A teacher. (2) An instructional aide. (3) A teacher's aide or teacher's assistant 
employed by any public or private school. (4) A classified employee of any public school.  

If an SCS employee knows or suspects that a child is being abused or criminally 
neglected, he/she must call the local child protection agency immediately. Failure to report a case 
of known or suspected child abuse can result in the individual being found guilty of a 
misdemeanor and punished by six months in jail and/or a fine of up to $1,000.  



 
 
 

                                                  

WASC ACCREDITATION 

The Western Association of Schools and Colleges (WASC) is the accrediting body for 
the western states, including California. Their job is to visit schools and determine whether or 
not the school is doing an adequate job educating ALL high school students, as well as whether 
the school meets its own definition of who it claims to be. The WASC process includes a self-
study to identify who we are, what we are doing, and how we are doing it.  

According to the Accrediting Commission for Schools, “The original purpose of 
accreditation in the United States was designed to encourage the standardization of secondary 
school programs, primarily to ensure for the benefit of colleges and universities that graduating 
students had mastered a particular body of knowledge. However, today the process developed by 
the Accrediting Commission for Schools, Western Association of Schools and Colleges 
(WASC), involves a dual purpose that continues the expectation that schools must be worthy of 
the trust placed in them to provide high quality learning opportunities, but with the added 
requirement that they clearly demonstrate that they are about the critical business of continual 
self-improvement.” 

SCS has been WASC accredited since 2009.  Accreditation means that SCS can offer 
rigorous A-G courses for students who may be interested in attending a UC, CSU, or other 
university requiring college prep level courses. It also means that students who move from our 
school to another high school setting will not have problems transferring the units earned at SCS. 
Moreover, WASC accreditation validates the excellent work of our parents and staff; SCS is a 
place where students learn and grow in an environment of their choosing, supported by a 
personalized curriculum tailored to their specific needs and learning styles. Our interest is in 
giving the students at our school the best education possible, as well as enabling them to pursue 
whatever paths they choose in the future. 

HIGH SCHOOL GUIDANCE SERVICES 
A high school guidance counselor is assigned and available to all SCS families. The 

guidance counselor’s role is to support academic planning, the achievement of college entrance 
requirements and post-graduation goals. Each year your ES will arrange a meeting with the 
guidance counselor for all high school students and their parents. 10th and 12th grade 
appointments will occur during the fall semester. 8th, 9th, and 11th grade students appointments 
will occur in the spring. Remember to work with your ES to schedule these very important 
meetings. You may contact the guidance counselor via email or by calling 951-252-8800.  

 
 



 
 
 

GRADUATING FROM SCS 
All high school students are expected to take a series of courses that lead to the receipt of 

a high school diploma. The ES is expected to ensure that students are scheduled in classes 
designed to meet SCS graduation requirements. 

The method for meeting SCS Standards and Graduation Requirements is determined by 
collaboration between the ES, parent and student. Course selection, student learning style, 
academic ability and personal preferences should be considered during the initial discussions in 
the academic planning process. 
 

Graduation Requirements for Graduating Class of 2017 
Language Arts 
30 units 
 
Life Skills 
50 units including: 

� 20 units Physical Education 
� 5 units Health 
� 25 Life Skills Electives 

 
History/Politics 
30 units including: 

� 10 units World History w/Geography 
� 10 units US History w/Geography 
� 5 units Economics 
� 5 units American Government 

 
Mathematics 
30 units including 1 year of Algebra I 

� 10 units Algebra I or higher 
� 20 units mathematics 

 
Science 
20 units including 

� 10 units of Physical/Earth Science  w/lab 
� 10 units of Biological/Life Science w/lab 

 
Special Interests 
70 units including 

� 10 units Foreign Language or Visual & Performing Arts 
� 10 units English Elective 
� 50 units Special Interest 

 
Total Units: 230 
 
 
 



 
 
 

PARTICIPATION IN GRADUATION CEREMONIES 
A graduating senior may participate in the SCS Graduation Ceremonies if: 

● The student has completed all graduation courses & exam requirements or the student 
has completed all graduation course requirements and is awaiting exam results. 

● The student is within 5 units of completion of graduation course requirements,  
is enrolled in summer school and has completed exam requirements. 

 
All students participating in the SCS graduation ceremony must be in  

“good standing” with regard to citizenship and behavior. 
 

Note: Participation in graduation ceremonies is a privilege. Students may be notified in writing 
as part of a disciplinary process that, although they will receive the diploma for completing all 
graduation courses & exam requirements, the privilege of participating in the ceremonies has 
been withdrawn based on non-academic issues, including citizenship and behavior. In these cases 
the parent may appeal the decision to the Academy Director, Assistant Superintendent, 
Education or Assistant Superintendent, Education Personalized Learning. 

 
Opportunities for Homeschool Students at SCS 

 
Homeschool Prep:  For the parent new to homeschooling with Springs Charter Schools we offer 
the Homeschool Prep Program.  Parents whose students enroll in this program are provided with 
an additional monthly meeting with their ES, who will train the parent in delivering instruction, 
as well as providing the strategies and support necessary to succeed as a home educator.  The 
students will work through our Boxed Set curriculum, our High School Curriculum Guides, or 
follow an annual plan created with their ES using parent choice curriculum.  The parent and 
students will transition within approximately three months into traditional Homeschool program, 
or into another more suitable program. 
 
Learning Center Classes: Springs Charter Schools offer a variety of fun, enriching classes, 
which give students an opportunity to get to know each other and to share academic experiences 
with their peers. Learning Center classes for homeschool students are paid for out of the 
student’s Instructional Funds (IF) account and ordered through BookMart. Learning Center 
enrichment classes are available for elementary and middle school students. Students enrolling at 
a Learning Center should work with both their Education Specialist and the Learning Center staff 
to determine their options. Learning Centers are located in Corona, Hemet, Murrieta, Orange 
County, Otay Ranch, Rancho Cucamonga, Riverside, and Temecula 
 
High School classes: SCS Homeschool high school students may participate in up to two on-site 
core academic courses through the local High School program, located in Hemet, Murrieta, 
Orange County, and Riverside. High School classes for Homeschool students are paid for out of 
the student’s Instructional Funds (IF) account. Students enrolling in a course should work with 
both their Education Specialist and the site staff to determine the most viable learning option for 
the individual student. Contact your ES for course enrollment information. 
 
 



 
 
 

On-line Learning:  It has been said that adults are “digital immigrants,” while children are 
“digital natives.” Is your student a digital native? If so, a LIVE Spanish or French course might 
be the perfect fit. Students receive and upload assignments online and receive support from an 
online instructor.  (Note: Families need to provide the necessary computer, software, ISP 
connections, etc. The details of required equipment are posted on the website.) Contact your ES 
for course enrollment information. Instructional Funds are used for purchase through BookMart.   
 
Rancho Cucamonga Personalized Learning Center:  Discovery Collaborate for K-8 students 
includes personalized I CAN! Mastery and student discovery through hands on learning with 
labs designed for students to observe, practice, explore, create, and solve problems.  The 
program offers structured classroom activities three days a week along with two home study 
days.  U-Lab for High School students is a “you” driven University style learning with a mix and 
match of learning methods including face-to-face classes, online courses, small group 
workshops, and independent study.  The schedules are flexible, with students on campus from 1-
3 days per week. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 

SPREE CELEBRATIONS 
Keep an eye on your Parent Calendar for opportunities when our staff will host the fun and 
enlightening Student Parent Regional Educational Events in multiple locations. The SCS 
students will enjoy supervised, hands-on activities while the parents attend a variety of 
workshops on topics such as integrating art into curriculum, teaching math at home, and much 
more. Check the website for details on each SPREE Celebration.  
 
 
 

 
 

 
 

FIELD TRIPS 
 

SCS is offering many field trips for the 2016-2017 school year. Check BookMart for 
specific trips and dates, or ask your ES. SCS is continuing to offer four free field trips to all 
Homeschool students; parents and siblings will pay a nominal fee in order to participate. Many 
unit studies have been created to support your field trip experience.  Please see the field trip page 
of our website for more information. 

 
Check the website for updates and to visit our field trip page. 
 
 
 
 
 
 
 

 
 



 
 
 

SCHOOLWIDE BEHAVIORAL EXPECTATIONS 
Springs Charter Schools believes that all children have a right to learn in a safe, encouraging 
environment supported by mutual trust and respect.  Education is a shared responsibility of the 
student, the family, the school and the community.  Our common goal is to prepare students to 
become responsible citizens who respect themselves, others, and the environment. 
 
SCS is proud to support a unique and productive learning environment, whether that is in the 
student’s home, on a field trip or in a learning center. To accomplish this, all students attending a 
site-based learning center, competition, online class, field trip, expo or other school-sponsored 
event are expected to be respectful of each other, the staff, other participants and the learning 
environment. Any conduct which interferes with the educational process or causes a disturbance 
that interferes with the participation of others will result in disciplinary action. 
 
Each SCS learning center and academy program publishes Behavior Guidelines that must be 
signed by the student and parent before enrollment at the site. The site administrator handles 
minor infractions with the student and parent, while major infractions will be referred to SCS 
Senior Administrators. 
 
Each incident is handled individually and every effort is made to align any consequence to the 
severity of the incident. If such action must be taken, parents will be informed immediately. 
 
It is expected that Springs Charter School parents exemplify conduct that fosters civility, 
kindness, and respect with all essential partners.  This includes being on time and available for 
meetings during school hours, abiding by the program’s Parent Student Education Agreement, 
and communicating in a timely and respectful manner.  This applies to all school related business 
and learning plan meetings, events including field trips, events, IEPs, 504s, guidance 
appointments, etc.   
 
If a parent fails to exemplify professional behavior, one or more of the following interventions 
may apply: 
 

● Meeting with ES and Homeschool Director to clarify conduct expectations 
● All meetings held in public location 
● Learning Plan Meetings only held in administration offices in Temecula 
● Meetings held with ES and Homeschool Director 
● Meetings held with ES and Senior Homeschool Director 
● Transfer of ES 
● Transfer of school program 
● Other appropriate consequences as necessary 

 
 
 
 
 
 
 



 
 
 

MATH PATH HOMESCHOOL POLICY 
 

The Math Path Program has been created to help Springs Charter Schools’ goal of accelerating 
the proficiency of our students in math. In the Fall of 2012 we instituted this supported, 
structured math program suitable for all students.  While it is our recommended math program 
for all students, it is required for those students who have not met the minimum proficiency 
targets determined by the state.   
1. All students whose CAASPP scores show they are performing at the “Standard Not Met” or 

“Standard Nearly Met” levels must follow the Math Path program. 
● If CAASPP scores are unavailable, the ES will use multiple measures to determine 

proficiency. These measures include but are not limited to iReady scores, previous 
report card grades, formal or informal assessments, Dibels Math, and textbook 
assessments. 

● Exceptions may be made through the Petition process and will be granted only with 
the approval of the Director of Instructional Support, math specialists and RTI 
Coordinator. 

1. The student and parent will work with the ES to review the options and create the 
            individualized Math Path Student Plan.   

● The parent is committed to implementing all components of the plan in its entirety 
each month. 

● Options include a textbook based curriculum or a Learning Center based class. 
● Class attendance is required if the I CAN! math class option is selected 
● Changes will be made to the selected program if attendance requirements are not met. 
● All Math Path curriculum options are housed on Bookmart and can be ordered using 

instructional funds 
 
3.   An ES can request an exemption for a Math Path Required student 

● Assessment data must be provided to show grade level proficiency:  iReady, Dibels 
Math, Milestone tests 

● ESes can proctor the Summative Test from the 2014-15 grade level in OARS to show 
proficiency (student must earn 70% or better on the test for exemption to be granted 

 
4.   An ES can submit a petition accompanied by a Course Accountability plan for the student 

● The plan must include 90 minutes per week of iReady or Ten Marks participation 
● The plan must be in place for the entire school year 
● Petitions will be reviewed by the Math Curriculum Specialist, RTI Specialist and the 

Director of Instructional support, and the ES will be notified within one week of 
submission if the petition is accepted 

 
5.   ESes will assign the iReady diagnostic to determine areas for extra practice or “catch up” 

● Determination will be made using iReady diagnostic reporting and data 
● ES and Parent can access additional assistance for struggling students through RTI 
● The ES will assign iReady lessons and other supplemental lessons as needed to help 

students reach mastery in previous grade level concepts 
 



 
 
 

6.   Pacing guides will be assigned for Math Path students and for each LP the parent will work 
      with the ES to create a personalized plan, describing what the student will be expected to 
      accomplish during the next Learning Period *see charter info below.  

● At least 55 minutes of math instruction will occur daily, as assigned in the Math Path 
lesson plans.  

● Completion of the monthly assessment for the student on the Math Path.   
 
7.   Work will be verified every Learning Plan Meeting through ES review of student work, 
       iReady participation, assessments, and the I CAN grade level checklist. 

● Assessments will be provided and/or reviewed at every meeting. 
● Math Path supplemental curriculum and instruction will be adjusted based on results. 

 
8.   A student who does not complete the required work will be placed into the Inadequate 
      Progress Process. **See policy as stated in the Student Agreement below 

● If the ES determines that the student has not made adequate progress, s/he will indicate 
this on the WPR (attendance sheet) for that period.  A letter will be sent to the 
student’s home address to formally inform the parent that the student did not make 
adequate progress. 

● A lack of academic progress within the Math Path program may be a sign that the 
Independent Study program offered through SCS may not be the best learning 
environment to meet the needs of the student.  If this is the case students will be placed 
in a more supportive learning environment. 

 
9.   SCS staff has a responsibility to place students in the most supportive program that will 
ensure academic and developmental success for the student. 

● Students who are identified as struggling in a specific SCS program by their ES may 
be transferred to a more supportive program. 

● The RTI, IEP or 504 team will make the determination for program placement within 
SCS based on multiple factors as outlined in each program's Memorandum of 
Understanding (MOU) and student assessment scores. 

● Students with disabilities who are not making adequate progress in the Math Path 
program and who currently have an IEP and/or 504 plan will have an IEP or 504 Team 
meeting to determine if Independent Study is an appropriate program placement for 
the student. 

 
*Charter info - Our existing charter states that the ES must meet face-to-face with students at least once every 20 school days. In 
order to remain enrolled in this charter school, a student must demonstrate progress towards the student standards. River Springs 
Charter school considers 100% of assigned core course work for the learning period to be adequate progress.  
**Inadequate Progress Policy as stated in the Student Agreement and signed by the parent, student and ES each semester: 
* The number of missed assignments that will be allowed before an evaluation is conducted to determine whether it is in the best 
interest of the student to remain in this independent study charter school shall be one (1). All students are expected to complete 
100% of the work assigned. Adequate progress is defined as 70% or more of work assigned. All students in grades K-12 must 
complete 100% of assigned core subject work each learning period. If less is completed, it will be deemed that the student has 
missed one assignment period and will be placed in the Adequate Progress Process. The Teacher of Record will determine at 
each learning period if the student has made adequate progress. If it is determined that the student does not adequately progress 
for any 2 learning periods, the student may be dropped, but if they do not complete assigned work for 2 consecutive learning 
periods, the student will be dropped from Springs Charter Schools. 



 
 
 

SCS Homeschool Distance Learning Opportunities 
The computer is a powerful tool to support the personalized learning plan for your child. There 
are countless Distance Learning opportunities available for SCS students, which may be 
purchased for students using Instructional Funds. Please contact your ES for more information 
and ordering details. If you find a vendor that we do not already use, please ask your ES to help 
you obtain vendor approval. The following online products are discounted items available to our 
Homeschool students. 
 
 
ROSETTA STONE 
Description: Rosetta Stone is an online Language Learning Program which offers 30 
Languages: Spanish, English, Chinese, Japanese, Italian, and more. Rosetta Stone gives you the 
freedom to acquire a new language at your own pace. Rosetta Stone’s highly regarded Dynamic 
Immersion™ Method reinforces your natural ability to connect to a new language. You learn 
actively and quickly, associating new words with familiar objects and ideas. There is no tedious 
memorization or translations—just steadily growing mastery. You learn comfortably without 
feeling pressured or overwhelmed. Rosetta Stone Personal Edition contains everything you need 
to start learning a language.” For more information visit: www.rosettastone.com.  
 
L.I.V.E.  
Description: By enrolling a student in a foreign/world language through L.I.V.E./LIVE 
(Language in a Virtual Environment - formerly ROLLIE), you are ensuring your student has 
regular weekly interaction (2 hours per week) with a highly qualified teacher (HQT). 
 
MEET THE MASTERS 
Description: Art History, Techniques, and Activities based on the Masters combine to make this 
homeschool art curriculum the most effective way to bring out the hidden artist in your child. 
Step-by-step art lessons turn YOU into the art teacher, guiding your art student through his/her 
"masterpiece"...Each book contains 7 artist units, each taught via 3 learning steps. 
 
Discovery Education 
Description:   Discovery Education is a digital video-based learning resource from Discovery 
Education. With Discovery Education, educators gain on-demand access to 50,000 content-
specific segments from 5,000 full-length educational videos. Today, educators at more than half 
the schools across the United States use Discovery Education to integrate vibrant digital content 
into the curricula of more than 30 million students. The site offers the largest and most current 
K-12 digital video/video segment library available today. 

● The only standards-based video-on-demand application shown to increase student 
achievement 

● Practical and easy-to-use learning resources for students and educators 
● Access to the highest quality producers--including Discovery School, United 

Learning, Scholastic, Standards Deviants, and Weston Woods.  
 
 
 



 
 
 

Enchanted Learning 
Description: Enchanted Learning, LLC, produces children's educational web sites and games 
which are designed to capture the imagination while maximizing creativity, learning, and 
enjoyment. Enchanted Learning provides a wide range of printables and educational resources 
for elementary age children. 
“We believe that children learn the most (and retain it the longest) when they are actively 
involved in educational pursuits that are clear, logical, stimulating, and fun. Ease of use is a 
hallmark of our material. Children need the clearest, simplest computer interface, and our 
material is created so that the navigation and controls are intuitive. Our mission is to produce 
educational materials that emphasize creativity and the pure enjoyment of learning. The 
underlying message is that curiosity and exploration lead to delightful learning experiences.”  
For more information visit: www.enchantedlearning.com 
 
Reading A-Z 
Description: Reading A-Z is a great resource for reading materials for Kindergarten through 5th 
grade. If you are interested in this program tell your ES and s/he will request an account from our 
Instructional Support department, and list the login information here for you. Reading A-Z offers 
thousands of printable teacher materials to teach guided reading, phonemic awareness, reading 
comprehension, reading fluency, alphabet, and vocabulary. The teaching resources include 
professionally developed downloadable leveled books, lesson plans, worksheets, and reading 
assessments. Please ask your ES for more information. 
 
RAZ KIDS 
Description: Raz Kids builds reading fluency and comprehension as it motivates students to 
read more. End of passage questions assess comprehension. Teacher and parent friendly reports 
allow for frequent progress monitoring.  
 
LEXIA 
Description: Lexia provides explicit, systematic personalized learning in 6 areas of reading 
instruction. It is an online reading program that delivers instruction and gives teachers data 
analysis on the plan of action to accelerate learning in reading.  This is designed for pre and early 
readers. This program will deliver mastery based, personalized learning through reading fluency. 
 
READING PLUS 
Description:  This program is designed to start where Lexia leaves off. Student needs to be 
reading at a 3rd grade level, fluent to start. This is a diagnostic reading intervention program 
based on foundational reading skills and the new standards. It allows student voice and choice as 
they work through a personalized, mastery based learning platform- online. The program tracks 
student interest, builds stamina, fluency, comprehension and has an optional writing component. 
 
 
 
 
 
 



 
 
 

IXL (Math and Language Arts) 
Description: Math and language arts are about so much more than just numbers and letters—
so, IXL is too! They approach each topic from all angles, offering visual representations, 
listening exercises, interactive activities, and more. With an abundance of questions for every 
learning style, students can't help but build lasting skills and confidence. 

When you're truly “in the zone,” you can pick up new skills in no time. With that in mind, IXL 
is designed as the ultimate focused learning environment. Free from any gimmicks or 
distractions, IXL is a place where every minute is spent truly learning. 

  
ALEKS Math 
Description: ALEKS dramatically increases student performance on Math test scores. ALEKS is 
a web-based, artificially intelligent assessment and learning system. ALEKS is available for a 
variety of math courses for 3rd -12th grade students, as well as a CAHSEE preparation course. 
ALEKS uses adaptive questioning to quickly and accurately determine exactly what a student 
knows and doesn't know in a course. ALEKS then instructs the student on the topics 
he/she is most ready to learn. As a student works through a course, ALEKS periodically 
reassesses the student to ensure that topics learned are also retained. ALEKS courses are very 
complete in their topic coverage and ALEKS avoids multiple choice questions.  ALEKS also 
allows for customization to align courses with a variety of textbooks or for individualized 
pacing. For more information visit: www.aleks.com 
 
TEN MARKS 
Description: When a student doesn't do well on a topic, Ten Marks provides immediate and 
targeted intervention.  The premium program analyzes precisely the areas in which the student is 
struggling, and assigns an "Amplifier." The Amplifier diagnoses the root cause of the issue and 
provides instruction to fill the gaps. After the Amplifier, the student receives a do-over 
assignment that measures the effect of the instant remediation. 
 
ST MATH 
Description: ST Math is a supplemental learning system for students in grades K-8.  The 
program introduces math problems with the language, numbers and symbols removed in order to 
give students the opportunity to develop their number sense, and build their critical thinking 
skills.  Eventually the symbols are reintroduced and students are able to solve word problems 
typical for their grade level.  This program is designed with brain research in mind, teaching 
math in the way the brain builds understanding.   
 
 
 
 
 
 
 
 
 



 
 
 

 
EDUCATIONAL PHILOSOPHIES 

 

 
 
Charlotte Mason/Living Books: Based on the writings of British educator, Charlotte Mason, 
this unique approach is also sometimes referred to as "Life Experiences." It is a child-centered; 
the students' natural hunger for knowledge is fed through interaction with a wide variety of 
quality educational materials. The importance of good character is stressed. Children are trained 
to develop good habits, thoughtfulness, responsibility, attentiveness, and self-discipline. 
Individual learning strengths, interests, capacities, and developmental levels are considered and 
addressed.  
 
Classical Education: The classical approach is a history-based, idea-oriented educational model 
that exposes students to the great minds of the past through literature, essays, philosophy, etc. It 
has been successfully used to educate students for hundreds of years and has produced many of 
history's great minds. Advocates of this language-intensive approach believe the key to educating 
students is to provide them with intellectual tools that will help them learn to teach themselves. 
 
Delayed Academics: Dr. Raymond and Dorothy Moore were early advocates in the modern 
homeschooling movement. Their holistic "delayed academics" education model has been applied 
successfully by thousands of home and school educators worldwide. The research study findings 
suggested that children are likely to be physically, emotionally, and mentally damaged if 
required to do traditional classroom learning before they are maturationally ready. With 
inadequate life experiences upon which to build new concepts, children are unlikely to learn 
effectively. Children who spend the majority of their time with same-aged children become peer 
dependent.  

Basic proposals of the delayed academics model include: 
● Formal education should be delayed until the child is mentally, physically, and 

emotionally ready for such academic pursuits.  
● Children have different learning styles, interests, rate of development, etc.  
● Personal responsibility and good work habits develop through participation in family 

work activities, service projects, and home businesses.  
● Children's association with peers should be limited and guided. The real world 

exposes children to people of a variety of ages, interests, abilities, etc.  
● Children should be encouraged to spend equal amounts of time and effort on study, 

family activities, and community service.  
● The most effective teachers for children are nurturing, involved, affectionate adults 

who provide an enriched learning environment and exposure to a large quantity and 
variety of literature, music, practical and creative arts, and life experiences.  



 
 
 

● An unstructured learning approach for younger children, and unit studies or projects 
for older children are encouraged. 

 
Montessori: The Montessori educational model is based upon the work of physician/educator, 
Maria Montessori, who came to believe that all children have an innate drive and ability to learn 
and grow. She conducted observational research in order to discover the processes and sequences 
involved in human learning. Her innovative educational methods and materials are research-
based and designed to foster the natural learning processes of exploration, discovery, and 
investigation. It is expected that a Montessori education will help students progress from a point 
of dependence upon sensorial, concrete learning materials to an ability to deal with abstract 
concepts; from egocentrism to awareness and care for others; from disorder to order; from 
distraction to focus; from immaturity to maturity. 
The interrelated, hands-on, sequential Montessori materials provide concrete learning on which 
the child can build abstract understanding. They are designed to be self-correcting and teach one 
skill/concept at a time which encourages development of the individual's self-confidence and 
problem-solving abilities. Students do not receive traditional letter grades. Individual interests, 
readiness, and skills mastery determines the pace at which the child moves on to more advanced 
work.  
 
Traditional: The traditional educational approach is what many people may picture when asked 
to imagine someone "doing school." It is built on the assumption that there is a particular body of 
information that should be covered and mastered over the span of a student's twelve or thirteen 
years in school. This approach to education is teacher and textbook directed. 
Most traditional approach learning materials are designed for use in conventional classrooms. 
They typically include textbooks and/or workbooks designed to follow a standardized scope and 
sequence. The material presented in the textbooks is generally expected to be completed and 
mastered at a particular grade level within an academic school semester (85-90 days) or year 
(175-180 days). 
 
Unit Study: The unit study model is a multi-disciplinary, interest-directed approach to 
education. As a teaching tool, the thematic unit encourages the in-depth study of a topic over 
several days, weeks, or months. In the traditional model of education, academic subjects are 
studied separately. A unit study blends several academic subjects with a common thematic 
thread. An in-depth unit study is likely to include many types of learning activities and utilize a 
wide variety of resources. It allows a diverse group of students to learn together while addressing 
individual needs. Each student's age, abilities, learning style, and developmental level can be 
accommodated with challenging, individualized assignments. 

 
 
 
 
 
 
 



 
 
 

Unschooling: Unschooling is also referred to as relaxed, natural, or flexible homeschooling. 
Unschooling is a less structured learning approach, which allows children to pursue their own 
interests with guidance and support from their parents/guardians. 
Although it is difficult to define unschooling, there are certain tendencies among unschoolers 
that include:  

● Taking advantage of unexpected educational opportunities and "teachable moments," 
since everyday experiences become a basis for education. 

● Providing adequate amounts of time and space so children are able to actively participate 
in an in-depth study of their areas of interests.  

● Recognizing that learning is an interactive, intrinsically rewarding process that occurs 
most effectively when chosen and directed by the learner. 

● Viewing the parent/teacher as a nurturing, positive role model who interacts freely with 
the child and facilitates the learning process, rather than being a "teacher." 

● Providing children with an enriched environment that invites invention, experimentation, 
exploration, discovery, and research.  

● Surrounding children with books, educational resources, interesting materials, the arts, a 
wide variety of people and life experiences that include: volunteerism, field trips, mentor-
ships, apprenticeships, classes, correspondence courses, private lessons, library/internet 
research, hands-on activities, practical and creative arts, gardening, home projects, etc. 

● Honoring and respecting individual learning styles, interests, talents, gifts, and rates of 
growth and development.  

● Allowing children to be children; not hurrying them through childhood.  
● Recognizing that learning is an incremental, lifelong process that occurs everywhere, all 

the time.  
● Believing that knowing how and where to obtain information is more important than 

memorizing facts.  
 
Waldorf education: Rudolf Steiner is probably best known as the developer of a "Waldorf" 
education, and its related philosophy, anthroposophy. Steiner was an early proponent of a 
"holistic" education, in which the physical, emotional, and cognitive needs of children are 
addressed. He believed individuals move through three distinct developmental stages on their 
way to maturity: early childhood (pre-K and K), middle childhood (1st – 6th), and adolescence 
(middle – high school). The Waldorf curriculum is designed to nurture the whole child, while 
taking advantage of the learning strengths at each developmental stage. Waldorf adherents 
believe that children can be damaged if they are hurried through childhood and encouraged 
toward intellectual development before they are maturationally equipped for such pursuits. There 
is an emphasis on the arts and developing a child’s imagination, with limited media exposure. 
 

 
Do you have questions about one of these philosophies of education?  
If so, please don’t hesitate to ask your ES. 

 
 
 
 



 
 
 

Instructional Funds, Budgets, and Materials Accountability 
 
∙ Each ES has the responsibility of keeping track of expenses incurred to meet the 

educational needs and choices of each family. 
 
∙ The ES can use the google tracking document in the ES Handbook (Moodle) or develop a 

system of keeping track of their educational materials budget by using computer 
programs, traditional accounting ledgers, or a worksheet. 

 
∙ Every expense from the instructional funds budget will be tracked in terms of the ES 

name and student name. 
 
∙ The ES must keep these records up ‐to‐ date for each student. Th   

purchasing system will not allow you to submit orders that go over the amount left in 
the budget. 

 
∙ The parent and the ES work in cooperation in determining the use of instructional funds 

in order to produce optimal student learning. 
 
∙ At no time should this funding be spent indiscriminately by the parent or by the ES. 

 
∙ Care must be taken to inform parents that this funding is NOT “theirs” and that 

nothing purchased with this funding is “theirs”. 
 
∙ Without any reason to disagree with the parent concerning the aforementioned 

determinations, the ES should make every effort to comply with the parent’s opinion. 
Ultimately, the ES is responsible for the professional and ethical distribution of this 
funding and that responsibility is not shared. 

 
∙ Our student expectations are very broad so problems are not likely. However, as an 

example, the purchase of educational materials must be consistent with the course the 
student has chosen. If a student is studying US History, purchases for European 
Renaissance materials would not be consistent. 

 
∙ If there is any disagreement between an ES and parent regarding the purchase of 

materials, you must notify your director immediately. 
 
∙ Any item purchased using a student’s instructional funds must be documented in the 

student’s  learning plan. If an item is purchased it must be used to support new learning 
and must be documented in the learning record as such. (For example, if you purchase a 
printer for a student the learning plan should note that they “printed” a research paper, 
etc…) 

 
 



 
 
 

Policy for criteria of materials that can be purchased with instructional funds: 
 
ADA funding is received for the purpose of supporting new learning for a student and 
practice of those newly learned skills. ADA funding can only be spent for BASIC 
educational items that support new student learning. 

 
The following purchases are acceptable: 
∙ Basic school and office supplies adequate for learning basic course skills. Springs 

offers school supply kits and some miscellaneous products that can be purchased 
using instructional funds. 

∙ Basic equipment (not top‐of‐the‐line) for documented learning as needed by the  
student: sewing machine, CD players, manipulatives, cameras, tools (not power tools). 

∙ Kits that are used for learning basic skills.  
∙ League fees that are required for student to participate in certain physical activities 

(little league, soccer, etc…). This cannot include uniforms, tournament fees or anything 
other than the original league fee. 

∙ Year long passes/activity cards that enhance student learning. (Note: see approved list in   
       ES Handbook) 

 
 
 
The following 
purchases are 
NOT acceptable: 

 
• Ready‐made clothes 
• Religious  materials of any type: books, CD ROMs, videos, cassette tapes, poster, etc. 

(Note: some of our approved vendors carry items that are sectarian in nature.  Although the 
vendor is approved, these items cannot be purchased! It is the responsibility of each ES to 
review all items that are ordered to ensure they are nonsectarian) 
• Ready‐made jewelry 
• Toys 
• Furniture 
• Internal computer parts for non school‐owned computers (if the computer is owned by 
• SCS, please contact the IT 

Department) 
• Personal hygiene items 
• Finished picture frames (frames for craft use are acceptable) 
• Personal PE items: skis, bicycles, tricycles, gloves, shoes, personal sized racquets, 

bowling balls, clothes 
•  Home and office equipment: faxes, copiers, phones, dictation equipment, TVs, three‐

in‐ one printer/copier/scanners  
• Kitchen equipment: popcorn poppers, trays, plates, silverware, etc… 



 
 
 

• Yard equipment: grass watering kits, garden ponds, swimming pools, etc… 
• Dangerous materials: poisons, knives, bows and arrows, darts with sharp 

points, trampolines, swimming pools, rocket engines, weapons, power tools 
•  Chemicals of any kind (chemicals needed for chemistry must be purchased by 

parent because vendors will not ship) 
• Musical Instruments (SCS will not pay for the purchase of musical instruments, but 

may rent them using instructional funds if a vendor is available) 
•  Recital fees or any fees that are outside of the scope of learning a new, or progressing 

in an already learned, physical activity (no performance fees of any kind can be paid 
by SCS) 

•  Class sets of any kind unless approved by Director 
• Street maps (maps for learning geography are allowed) 
• Stationary, envelopes (invitation or regular), or business cards 
• Computer software that is considered a “game” 
• Computer Accessories that are not directly needed for an SCS course (only items 

necessary to take a virtual course through SCS are allowed). 
•  Any large or heavy items purchased must be limited to those items which the ES 

can transport 
● Materials and curriculum from public or private schools may be purchased with 

instructional funds as long as they are an approved materials vendor.  Instructional 
funds may not be used for courses where a non‐Springs teacher is the instructor. 

 
Frequently Asked About Items: 
● There is a $300 (total) limit for all consumables that are used for non-core subjects.  

Additionally there is a limit of 4 reams of paper per student per year, 2 ink cartridges per 
student, or 5 per family per semester, whichever is less.  If purchasing toner for a 
printer, the maximum is one toner cartridge per student/family per year.  

● Consumable items must be used within the same school year as purchased. 
∙ Woodworking Sets – A woodworking set may be purchased for a student if he/she is in a 

course where its use is necessary and it is documented in the learning plan. 
∙ Software – Educational Software can be purchased for students as long as it helps 

progress and enhances their learning in a subject area. ALL software is considered 
consumable. 

∙ Dissection Tools – Dissection tools may be purchased for a student specifically enrolled 
in a 7th‐12th grade level science course. All dissection tools must be returned at the end 
of the school year. 

 
THIS LIST IS NOT ALL-INCLUSIVE. SCS RESERVES THE RIGHT TO REFUSE PURCHASES THAT 

DO NOT MEET REQUIREMENTS. CONTACT YOUR ES’S SUPERVISING DIRECTOR IF, AT 
ANY TIME, YOU HAVE QUESTIONS OR CONCERNS ABOUT MATERIALS PURCHASES. 

 
 



 
 
 

Computers and Big Ticket Items: 
 
SCS offers one choice for each of the following items: 
1. Computers:  Google Chromebook  

a. Students in grades K‐12 can purchase a Chromebook (no cost) via OPS 
b. TK Students can purchase a Chromebook at full price via OPS 

2. Camera (Specs are found in Purchasing FAQ’s) 
a. K‐ 8 choice 
b. 9 – 12 choice 

3. Sewing Machine (Specs found in Purchasing FAQ’s) 
4.  Printer (on Bookmart) 
5.  Microscope (on Bookmart) 
     a.  K‐5th grade choice 
     b.  6th – 12th grade choice  
6.) Telescope (Specs found in Purchasing FAQ’s) 
     a. K‐8 choice 
     b. 9‐12 choice 
 
* Curriculum Bucks * 
 
TK – 12th grade students also receive $300 worth of "curriculum 
bucks."  These can only be used for curriculum in the Bookmart system. 
      

 
 
Remember: if you have any questions regarding the policies and procedures, please 
contact your Director. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

CURRICULUM SUGGESTIONS 

 
Your ES has the goal of becoming your curriculum expert, and will assist you with any 

needs that your students may have. S/he will suggest curricula if you do not know where to 
begin, and/or support the choices that you may have already made. Ultimately your ES is 
responsible for determining the appropriateness of the curriculum used.  Any question that your 
ES cannot answer for you on the spot will be quickly researched, and an answer provided in a 
timely manner. Please contact your ES’s Director if you find that you are not hearing back, at 
least about the research progress, within a week of discussing your curriculum question. 

 
 

Book Mart 
 

 SCS has created our own ordering system called Book Mart.  We offer a rich selection of 
books and support materials for curriculum, including textbooks, workbooks, manipulatives, 
reading and reference materials, all available for purchase using your student's instructional 
funds account.  Parents may order directly from Book Mart using the link on our web site.  You 
will need to create a separate user name and password for each student you have with SCS.  
Instructions for how to order from the Book Mart are included here and also posted on our 
website. If you have any questions, please talk to your ES. 

 
 

SCIENCE KITS 

 
A variety of science kits are available through Bookmart from some of our most popular 
vendors, Home Science Tools and Delta Science (Science in a Nutshell). 

 

ART KITS 
Artistic Pursuits, Meet the Masters and Discount School Supply kits are available under “Special 
Interests” for your child’s grade level. 

 
 

 
 
 
 



 
 
 

BOXED SET CURRICULUM 
These sets come complete with all of the books, and a full year’s pacing guide which is available 
on the SCS website. All of the boxed set curriculum and materials are available to purchase on 
Bookmart.  

 
What is the difference between a boxed set and custom curriculum? 

Boxed sets are for K-8th grade students. The curriculum specialists at SCS chose the curriculum 
that appears on the Bookmart lists. The boxed sets were developed so that you could choose one, 
all-inclusive curriculum and know that you had everything you needed to educate your child in 
the core subjects. There are also pacing guides available. The guides will not have to be printed 
from our website, but you can go to each week’s lesson plans and click on useful links and 
videos to enhance your child’s learning experience. 
 

 
 

 
 

Custom Curriculum is available for all students (TK-12). The custom curriculum lists were also 
created by the curriculum specialists at SCS, but they are sold piece-by-piece, instead of in a 
boxed set. This way you can choose items knowing that they are recommended, but you may 
decide which the items are needed or desired. 
 

 
 

SCHOOL SUPPLY KITS 
 
We can provide basic school supply kits for purchase through our BookMart catalog, varied by 
grade level, and containing enough school supplies for a school year. A complete list of the 
school supplies kits available can be found by visiting www.SpringsCharterSchools.org . You 
may choose any supply kit from the list (example: If you have a 6th grade student, but you would 
get more use out of the 7th-12th kit, please feel free to order it). 
 
Printer ink and a variety of paper options will still be available through our current office supply 
vendor.  Please speak to your ES for ordering details. 



 
 
 

 
OUR MOST POPULAR VENDORS 

As a new homeschool parent it may be difficult to know where to begin with the 

approved vendors list. The first resource you should use is “The Guide to the Most Popular 

Homeschool Curriculum,” which can be found on the SCS website. This guide will help you 

locate materials for specific needs. Here is a sampling of vendors to begin your research. Once 

you visit their sites, you might want to request some catalogs.  

Akademos       BookMart    

 Blackbird & Company    Bluestocking Press 

BMI Educational     Barnes & Noble   

 Critical Thinking Press    Delta Education   

 Dick Blick Art Supplies    Educator’s Publishing Service 

Glencoe/McGraw-Hill    Great Books Academy 

Home Science Tools      Houghton Mifflin/Harcourt 

Institute for Excellence in Writing   Lakeshore Learning Materials 

Math U See      Nasco Science    

Oak Meadow      Office Depot   

Pearson Education     Prentice Hall    

Rainbow Resource Center             Rosetta Stone 

Saxon Publishers     School Specialty     

 

 

                                 
 



 
 
 

How to request that a new vendor be approved for SCS use 
In order to add any new vendor to the Online Purchasing System (OPS), there are a series of 
steps that must be completed: 

An employee of Springs Charter Schools needs to complete the online “Vendor Approval 
Request Form” and fill in or send ONE of the following:  

The vendor’s complete website address; a brochure or flier explaining the 
vendor’s services; or a brief description of the services, and the experience or 
education the vendor has which qualifies him/her to provide this service (this can 
be a simple Word document). 
If one of these items is not received then the Vendor Relations Department will be 
unable to process the Vendor Approval Request Form. 

Completing the Vendor Approval Request Form:  
The person originating the request must first determine whether this prospective vendor holds a 
business license, does not hold a business license, or wants to become a vendor on SCS payroll.  
 
Vendors with a business license – if this vendor holds a business license then the “submitter” 
will check the first box on the form. When the business receives the new vendor packet they 
must be willing to sign the vendor contract, complete a W-9, and sign off that each employee 
who will be working with SCS students has been DOJ cleared, or agree to obtain DOJ clearance 
for each employee who is going to be working with our students. The vendor will be sent all of 
the instructions and forms needed to obtain DOJ clearance, but it will be the responsibility of the 
vendor to pay for and complete the clearance process.  
 
Vendors without a business license – if the prospective vendor does not hold a business license 
then the submitter will check the second box on the form. A person, or persons, may become a 
vendor without having a business license if they are willing to sign the vendor contract, send a 
W-9, and obtain DOJ clearance for any person that is working with SCS students. The vendor 
will be sent all of the instructions and forms needed to obtain DOJ clearance, but it will be the 
responsibility of the vendor to pay for and complete the clearance process.  
 
When filling out the vendor approval request form, please be sure that all information is 
complete and accurate. All forms with incomplete information will be sent back to the ES. 

 
 
 
 

 

 
 

 



 
 
 

DOCUMENTING ACADEMIC PROGRESS 

 
In the traditional Homeschool program ESes, parents and students must meet face-to-face 

every 20 school days to verify and document learning and attendance, and to plan the next 
learning period. During the Learning Plan (LP) meetings, the ES reviews the work produced by 
the student and assesses the student’s growth in each TK – 8 growth area or high school course.  
In addition, these meetings provide time for the parent to ask for and receive support in areas 
such as curriculum selection, teaching strategies, educational methodology, and the assignment 
and evaluation of student work. The ES will help the parent to plan the following month’s goals 
and review the previous month’s to complete the student’s Learning Plan, which is the official 
documentation of the student’s educational progress in each subject area. Included in each LP are 
the specifics of what the student learned, how it was learned, how the learning was assessed, and 
how the learning met the school’s specific Graduate Learner Outcomes (GLOs). 

In addition to reviewing the student’s work, the ES verifies the attendance by evaluating 
the progress, as appropriate to that student’s academic plan.  If the ES, in his or her professional 
opinion, does not see 20 days of learning represented in the work, the ES will note it on the 
attendance roll sheet. If the student is completing less than 100% of the assigned work the ES 
will note it by marking the box which declares that the student has not made adequate progress 
toward the SCS student standards. 

The number of missed assignments that will be allowed before an evaluation is conducted 
to determine whether it is in the best interest of the student to remain in this independent study 
charter school shall be one (1). All students in grades TK-12 must complete 100% of assigned 
core subject work each learning period. If less is completed, it will be deemed that the student 
has missed one assignment period and will be placed in the Adequate Progress Process. The 
Teacher of Record will determine at each learning period if the student has made adequate 
progress. If it is determined that the student does not adequately progress for any 2 learning 
periods, the student may be dropped, but if they do not complete assigned work for 2 consecutive 
learning periods, the student will be dropped from Springs Charter Schools. 

 
 
 
 
 
 
 
 
 
 
 



 
 
 

LEARNING PLAN MEETINGS 
The SCS charter states that no more than 20 days may pass between face-to-face 

meetings with Homeschool parents. The purpose of the Learning Plan meeting is to record the 
learning that has taken place during the attendance period, and to assist the parents with 
planning, assessing and developing the personalized leaning plan for the student. The meeting 
should be at least an hour for each student, and the parent must present a complete attendance 
sheet at the beginning of the meeting. 

At the meeting your ES will speak with you and your student(s) about the learning goals 
that were established for the previous month on the Learning Plan; s/he will also ask questions 
about how the previous learning goals were assessed or evaluated.  

The ES must review the evidence of sufficient learning by the student(s), as well as the 
entire body of work completed during that learning period for each high school student. The ES 
will then collaborate with you to write the learning plan for the next month and to offer his/her 
assistance with evaluation of student progress in all subject areas, project ideas, analysis of 
student writing etc. The ES will also inform you of any new field trips, educational opportunities 
and services offered by SCS and its affiliates or representatives. 
 
Initial Meeting of the school year: A meeting will be scheduled by your ES before school starts 
to discuss the goals for the school year, accept curriculum orders, deliver materials that may have 
arrived during the summer, assist with planning, etc. Attendance will not be collected at the 
initial meeting unless it occurs on the final day of the learning period. 

 
ACTIVITIES THAT SHOULD OCCUR AT LEARNING PLAN MEETINGS 

The ES will cover three topics during each learning plan meeting: 
● “Housekeeping” 

Collect attendance, make next appointment, and leave new roll sheet  
Take materials/service vendor orders   
Deliver any received materials and obtain parent signatures  
Provide information and/or collect paperwork for activities   
Provide any new information on SCS policies   
Keep you informed of important upcoming dates (testing, parent workshops, etc.)   

● Documenting Learning 
Review the body of work and interview you and/or the student.  

SCS policy requires the ES to review the entire body of  
work to verify completion of learning plan activities, and to evaluate the 
sufficiency of the student’s progress. 

Collect portfolio samples as needed  
● Instruction/planning 

Give support; explain curriculum options and learning approaches, collaborate to set 
goals for the next learning period, assist with lesson planning, provide a monthly in-
service for you on a topic that is specific to your family’s needs, share the results of 
any research that was conducted for you. 
 

● Administer informal/formal assessments based on the needs of the individual student. 
 
 



 
 
 

Once per semester the ES will: 
● Complete course descriptions (high school only) 
● Collect any demographics or survey data required by the Student Records department 

and/or assist with the completion of the online registration. 
● Administer formal or informal assessments at least once each semester and help set 

goals for student progress 
 
 

LEARNING PLAN FORMS 
This form was developed so that after your collaboration time with your ES you will have your 
plan in hand, and you can place it on the refrigerator or keep it with your lesson plan materials to 
use as a checklist throughout the learning period. This is designed to be a collaborative goal 
setting process between the parent, ES, and student. What are the goals that all of you have for 
the student’s academic success? It is a guide and not meant to be set in stone; at SCS we 
understand that there are numerous teachable moments that happen throughout the learning 
period, and we encourage you to take advantage of those moments. We understand that some of 
the goals that were set may not be accomplished that month and may need to be transferred to the 
following learning period. There will also be unplanned activities and field trips that will be 
added as you meet with your ES to review the previous month’s work.   
 
At the initial meeting for the school year, you will be able to sit with your ES and plan out the 
year, semester and/or trimester. Steven Covey says that effective people begin with the end in 
mind. Your ES will help you use the I CANS! and Key Skills for K-8 students, planning forms, 
goal setting tools, boxed set pacing guide and Course Descriptions (for high school students) to 
assist you with your planning.  
 
Your ES will want to discuss the educational philosophy that your family has adopted; it  will 
help you with the starting point for goal planning.  It is also extremely helpful to understand your 
learning style, as well as that of your student. Oftentimes they are not the same! If you have not 
yet taken the Kaleidoscope Learning Profile, you may want to start there; it is available for 
teachers (you!) and students in grades 3-12. For more information you can visit the Kaleidoscope 
Learning Profile web site at http://www.plsweb.com/resources/kaleidoscope/. Let your ES know if 
you are interested in completing the learning styles profile and s/he will provide them for you. 
 
Listed below are some details about the form itself (there is a different form for K-8 and for high 
school students): The information section will include Student Name, Grade Level, Student 
Number, ES name, Scantron login information, and Learning Period dates. 
Funds Available Today:  Your ES will check your account before your meeting each month and 
list how much instructional funding is available.  Please keep in mind that this can fluctuate a bit 
once the exact cost of shipping is calculated and the invoices are matched by our finance staff. 
 
K-8 Students 

Your Reading A-Z Login:  Reading A-Z is a great resource for reading materials for 
Kindergarten through 5th grade. If you are interested in this program tell your ES and s/he 
will request an account from our Instructional Support department, and list the login 
information here for you. Reading A-Z offers thousands of printable teacher materials to 



 
 
 

teach guided reading, phonemic awareness, reading comprehension, reading fluency, 
alphabet, and vocabulary. The teaching resources include professionally developed 
downloadable leveled books, lesson plans, worksheets, and reading assessments. Please 
ask your ES for more information. 
English Language Arts section:  Each student will have a very personalized ELA plan.   

Lexile Level:  The Lexile Level can be found after the student has taken the 
Scantron Reading assessment.  More information about lexile levels can be found 
at www.lexile.com.  You can also find your student’s California Reading List  
 (CRL) level that is notated on the back of the STAR test results.  Reading lists at 
your student’s level are at http://www.cde.ca.gov/ta/tg/sr/readinglist.asp or ask 
your ES for more information.   
Grade Level Performance:  Your ES will discuss this with you and circle the 
level where the student is currently performing. 
Time Recommended per Day:  The ES and the parent will collaborate to 
determine the recommended time per day needed by the student in the area of 
ELA based on numerous factors:  the student’s academic abilities and progress, 
assessments, educational philosophy and learning style. 
Key Skills/Concepts to Cover:  In this section, you and your ES will discuss and 
record the main concepts that the student will study during the learning period.   
Curriculum Used: Your ES will record the curriculum titles that your student 
will be using. Your ES will be sure to document any materials that have been 
purchased with IF funds in this section.   
Formal/Informal Writing: Your ES will record the writing goals for your 
student in this section. 
Literature:  Your ES will list the literature that the student will be reading for the 
month. 
Grammar:  Your ES will record the grammar concepts that your student will be 
learning for the month. 
Reading Fluency Goals:  You and your ES will determine and record the reading 
fluency goals for your K-6 student, or older student that may be struggling with 
reading fluency. 
Spelling: Your ES will include the spelling goals or lessons that your student will 
study. 
Free Reading: You may include any pleasure reading that your student enjoys, 
whether it be magazines, novels, comic books, etc. 
Handwriting: You may choose to include handwriting goals for the month. 
Phonics/Word Study: Your ES may include goals that pertain to phonics or word 
study.  This can include derivations of words or word definition study. 
Assessments:  Your ES may include any formal or informal assessments that will 
be given during the learning period.  Please feel free to ask your ES how you can 
do some ongoing formal or informal assessments throughout the month.  Your ES 
will be happy to provide you with the tools you need. 
Notes:  Any information that did not fit in any other category can be added in this 
section 

 
 



 
 
 

Math Section: 
Grade Level Performance:  Your ES will discuss this with you and circle the 
level where the student is currently performing. 
Time Recommended per Day:  The ES and the parent will collaborate to 
determine the recommended time per day needed by the student in the area of 
math based on numerous factors:  the student’s academic abilities and progress, 
assessments, educational philosophy and learning style. If you are using ALEKS, 
you and your ES may want to specifically differentiate time spent on ALEKS. 
Key Skills/Concepts to Cover:  In this section, you and your ES will discuss and 
record the main concepts that the student will study during this learning period.   
Curriculum Used: Your ES will record the curriculum titles that your student 
will be using. Your ES will be sure to document any materials that have been 
purchased with IF funds in this section. Manipulatives to be used should also be 
recorded in this section. 
Concept Development with Manipulatives (30% of math time):  SCS 
recommends that approximately 30% of math time be spent on the concrete 
development of concepts through the use of manipulatives. There are materials 
available through vendors that will support the understanding of every K-8 math 
concept. When students understand the reason for a concept, they can then apply 
that understanding to all problems within that area. Your ES can assist you with 
choosing appropriate manipulatives, and s/he can train you in their use. 
Arithmetic Assignments (40% of math time):  RSCS recommends that 40% of 
math time is spent on arithmetic assignments. Your ES will include the math 
assignments, workbook pages or textbook pages that will be completed. 
Math Drills (10% of math time):  SCS recommends that 10% of math time be 
spent on drills so that students develop automaticity with the basic facts of math. 
Mental Math (10% of math time): You can help your child to develop more 
comfort with math by continuing it outside of the school day. You can converse 
through word problems that you casually develop; chat through calculating sale 
prices at the store, etc. Help your student create mental pictures of the math 
problems, rather than writing them out on paper. SCS recommends that 10% of 
math time be spent on mental math problems. Your ES will include goals for this 
section each month. 
Word Problem Focus (10% of math time): SCS recommends that 10% of math 
time be spent on word problems, where students apply their understanding to 
scenarios. 
Assessments:  Your ES may include any formal or informal assessments that will 
be given during the learning period.  Please feel free to ask your ES how you can 
do some ongoing formal or informal assessments throughout the month.  Your ES 
will be happy to provide you with the tools you need. 
Notes:  Any information that did not fit in any other category can be added in this 
section 

 
 
 
 



 
 
 

History, Science, Life Skills and Special Interest Sections: 
Curriculum:  Your ES will list the curriculum and materials that your student 
will be using, including any materials that have been purchased with Instructional 
Funds or checked out from the Curriculum Warehouse. 
Concepts to Cover: In this section your ES will record the key concepts and main 
skills that the student will cover during the learning period.   
Assignments: If appropriate, you may include chapters or page numbers to be 
covered. You and your ES will specify how the student is covering those concepts 
(answering end of chapter questions, oral discussion, projects, research reports, 
computer work, map work, experiments, videos, etc.)   

All students 
Student Generated Goal:  This is the section where the ES has the opportunity to really 
interact with your students and encourage them to think about what they want to 
accomplish this year. All students will work toward setting personal goals, and receiving 
the support to achieve them. What goals do they have? We will have the students choose 
one per learning period on which to focus. This can be as simple as a kindergartener 
wanting to learn to ride his bike without training wheels, or an 8th grader wanting to hit a 
double in softball; it does not have to be academic. This should not be the goal that you 
have for your student.  It should truly be a goal that your student has for herself. In the 
beginning, the student may say, “I don’t know.” Not many students spend time thinking 
in-depth about the goals they want to accomplish. This is where the ES can come in and 
encourage and direct the students to think about something that is important to them. 
Your ES will document the student’s goal in this section. The goal may or may not stay 
the same from month to month; some goals may take the entire year to accomplish, some 
a few months, and others may be accomplished by the next learning period. When the  
student accomplishes the goal, your ES will praise the student, document the progress, 
and ask what the next goal will be! We hope to encourage your students to setting goals 
for themselves and to learn that they can accomplish those goals. If success is not 
achieved the student will be able to adapt the goal and receive support and 
encouragement from the ES in order to move forward toward success. 

 
High School Students  

Because high school students do not work on all growth areas each semester, the learning 
plan form includes a place to record goals for various subject areas. The ES will list all 
course titles that are on the student’s schedule, then circle the appropriate SCS growth 
area for that title. 

Curriculum:  Your ES will list the curriculum and materials that your student 
will be using, including materials that have been purchased with Instructional 
Funds or checked out from the Curriculum Warehouse. 
Concepts to Cover: In this section your ES will record the key concepts and main 
skills that the student will cover during the learning period.   
Assignments: If appropriate, you may include chapters or page numbers to be 
covered.  You and your ES will specify how the student is covering those 
concepts (answering end of chapter questions, oral discussion, projects, research 
reports, computer work, map work, experiments, videos, etc.) 

 



 
 
 

PORTFOLIO POLICY 
 

 
Springs Charter Schools must comply with independent study regulations, which require that 
work samples be submitted for each student. Portfolio samples will be collected by your ES 
starting at the first meeting of the school year. The samples selected for submission in the 
portfolio will not be returned. 
 
The following are requirements for a student’s portfolio. 

Transitional Kindergarten through 8th grade: one sample per growth area covered per 
semester 

High School: one sample for each COURSE per semester 
Samples may include: 
• Original written work samples 
• Photographs of projects 
• Videos of projects, performances, etc 
• Copies of original art work 
• Other student items that an ES believes should be included 
 

 

 
 

ATTENDANCE 
In order to receive attendance credit a student must complete one educational activity each day. 
For purposes of documentation the parent will note it every day on the attendance sheet as the 
anecdotal record. However, if the student only completes one activity each day (i.e., a math 
worksheet, a spelling lesson, etc.), then for the entire learning period overall, it may not suffice 
to say the student made adequate progress. 
 
The Riverside County Office of Education (RCOE) has asked us to designate uniform attendance 
period begin and end-dates for all of our students, regardless of the program in which they are 
enrolled. Due to these pre-established attendance periods, all LP meetings will have to occur on 
or after the attendance period end-date.  
 
The attendance roll-sheet will already have the period beginning and ending dates listed at the 
top of the page, and will have the dates within that attendance period listed in the vertical column 
in the grid portion of the roll-sheet. As the educating parent, you will need to fill-in one 
appropriate educational activity for each day of attendance. The state of California requires that 
the attendance be completed daily.  



 
 
 

 
Educational Activities  
Please ensure that you are familiar with the SCS educational activity policy in order to enter an 
appropriate item for each day of the learning period. Ask your ES for details, and see the next 
page for examples. Please record one educational activity for each day of school attendance on 
the rollsheet. Remember that attendance is documentation of at least one learning activity each 
day; often students who are ill will have listened to a story, watched an educational video, etc. 
Those activities do count as educational activities toward attendance. 
 
Recording Attendance  
For every day of the attendance period record an X using blue ink in the box for each day that at 
least one educational activity was completed. If the student was absent and did not complete any 
educational activity, it is important that you record an O for that student. No information should 
be recorded in the anecdotal section of the roll-sheet for a day on which an O is recorded. 
Please do not make any marks other than Xs or Os in the grid portion of the roll-sheet. If there 
are any checks or stray marks of any kind, a new roll-sheet will need to be created and all of the 
educational activities rewritten. No corrections are allowed within this grid area. Please consult 
your ES if you have any questions regarding attendance recording. 
   
Samples of Appropriate Educational Activities to be used for the Anecdotal Record required to 
claim attendance  

● Student read from textbook – title/content:  
Read from history text about Mesopotamia  

● Student read from fiction book - title:  
Read “Little Women” chapters 1 and 2 

● Watched educational video or program – title/content area:  
Watched “Nova” about King Tut’s tomb 

● Completed graded workbook pages - content area/skill:  
Completed science textbook review pages on mitosis 

● Took a test - content area: 
Took science test on unit 1 - habitats 

● Summarized/retelling - content area:  
Oral summary on how to make papyrus 

● Created a hands-on project - content area:  
Built a Viking ship 

● Completed a book report – title/ content area:  
Wrote book report on Tom Sawyer 

● Participated in a dramatization - content area:  
     Dramatization of the First Flight by Wilbur and Orville Wright 

● Played an educational game (e.g.: , Upwords, etc..) - content area/title: 
Played “Onto the Desert” about food chains 

● Oral practice of math facts – content area: 
Oral practice of multiplication facts 

● Conducted an experiment:  
Science experiment - Extracted DNA from a kiwifruit 

● Invented something /took something apart: 
Science – took apart a flashlight and put it back together  

● Completed a demonstration - content area:  
Basketball demonstration - dribbling 

● Field trips (zoo, doctor, dentist)- content area:  
Went to San Diego Zoo – observed mammals 
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An effective problem solver who 
understands and employs logic and 

scientific method someone who looks
at issues from multiple perspectives

A communicator who can read, write, 
speak, and listen effectively for a 
variety of purposes and audiences

Gradate Learner Outcomes
Graduate Learner Outcomes

At Springs Charter Schools, students in every grade level are taught age-appropriate strategies 
that build into the framework of their future.  Upon graduation, all students are equipped

to be independent learners, capable communicators, analytical thinkers, and noteworthy citizens. 



 
 
 

ACADEMIC INTEGRITY 

 
The students of the Springs Charter Schools agree to accept the responsibility for honorable 
conduct as related to all academic activities, to assist one another in maintaining and promoting 
personal integrity, and to follow the principles and procedures in this Code of Academic 
Integrity. 
 
Definition: Violations of the Code of Academic Integrity may take several forms. Any of the 
following, without giving credit to the original source, counts as plagiarism:  

1. Direct duplication, by copying (or allowing to be copied) another’s work, whether from a 
book, article, Web site, or another student’s assignment. 

2. Duplication in any manner of another’s work during an exam.  
3. Paraphrasing of another’s work closely, with minor changes but with the essential 

meaning, form and/or progression of ideas maintained 
4. Piecing together sections of the work of others into a new whole.  
5. Submitting one’s own work which has already been submitted for assessment purposes in 

another subject 
6. Producing assignments in conjunction with other people (e.g. another student, a tutor) 

which should be your own independent work  
7. Submitting as one’s own original work material produced through unacknowledged 

collaboration with others, unless such collaboration is permitted by the instructor. 
8. Submitting as one’s own original work any material, including data, tables, graphs, 

charts, or other visual material obtained from any source, without acknowledgement and 
citation of the source. 

The following website gives examples of plagiarism and how to avoid it: 
 http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page342057 
 
Consequences of plagiarism:  
If an incident occurs the ES will make, and keep on file, copies of student work and copies of 
source material. The parent will be notified (in writing) of the act of plagiarism, the penalty, and 
the possible future penalty for another occurrence. 

First Offense:  
1. Student receives a zero (failing grade) on the assignment/project  
2. The Education Specialist contacts his/her Homeschool Director and the parent 
Second Offense:  
1. Student receives a zero (failing grade) on the assignment/project  
2.  A meeting is scheduled with the student, parent, Education Specialist, Local 
Homeschool Director and the Chief Educational Officer, during which additional 
consequences will be determined. 
Third Offense:  
This could vary from failure of the course to separation from Springs Charter Schools. 

 

http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page342057
http://isites.harvard.edu/icb/icb.do?keyword=k70847&pageid=icb.page342057


 
 
 

COMPUTER USAGE POLICY 
 

Springs Charter Schools provides access to various computer resources and the Internet.  These 
resources are available to enhance the learning process in a supportive school environment and to 
achieve quality learning outcomes for our students.  The school employs technological 
protections that filters or blocks all Internet traffic that contains certain visual depictions deemed 
obscene, pornographic or harmful to minors in compliance with the Children's Internet 
Protection Act (CIPA) passed by Congress in October of 2000.  More details on the school's 
CIPA filter may be found in Appendix A. 

 
The school expects students to become familiar with these guidelines for use of the 
computers.  For the benefit of all users, students are expected to observe the following: 

  
Students may not:  

● use the computer & internet for anything other than educational purposes.  
● enter a computer room unless a teacher is present.  
● play games, use the internet for entertainment, personal email, or engage in 

activities other than those which are school related. 
● tamper with the computer system. It is forbidden to seek access to restricted areas 

of the computer network. 
● swap around computer equipment unless expressly directed by a teacher (i.e. no 

changing of keyboards, mice or other equipment from one computer to another). 
● attempt to change or tamper with the computer in any way; this includes changing 

screen savers, desktop pictures, internet home pages, etc. 
● attempt to view blocked internet pages or bypass security in any way. 
● reveal any private information such as one’s own or another person’s address, 

phone number, etc. 
● attempt to retrieve, view or distribute any obscene, offensive, pornographic or 

illegal material. 
● threaten, abuse or harass any other user. 
● bring the school into disrespect in any way whatsoever. 
● download or print information without permission from the teacher.  
● use chat channels outside of Moodle program. 
● access personal email accounts. 

 
NOTE: Failure to comply with the policy will result in loss of computer privilege  

 
The Superintendent or designee shall provide age-appropriate instruction regarding safe 
and appropriate behavior on social networking sites, chat rooms, and other Internet services. 
Such instruction shall include, but not be limited to, the dangers of posting personal 
information online, misrepresentation by online predators, how to report inappropriate or 
offensive content or threats, behaviors that constitute cyberbullying, and how to respond when 
subjected to cyberbullying. 
Please refer to Appendix A - River Springs Charter School DansGuardian CIPA-compliant Web 
Filter Technical Description  

 



 
 
 

REPORT CARDS 
 

 
A standard report card is not required for students in grades Kindergarten through 6th grade. The 
parent and the ES can monitor progress by a variety of formal and informal assessments without 
formally documenting them. However, all 7th – 12th grade students are required to have a 
standard report card which will translate into a cumulative transcript at the end of each semester.  
 
Assigning Grades 
The ES, parent, and 7th-12th grade student need to discuss how the grade is going to be assigned 
for a course prior to beginning that course. This should be specific so that there are no 
discrepancies as to how the grade is going to be assigned and what grade records the parent 
needs to maintain. Grades are based on quality of work whereas units are based on quantity. 

Example, if the course is a core subject such as English, the grading scale might be:  
 

Reading 20% 
Written Essays 30% 
Journaling 10% 
Term Paper 15% 
Literary Review 10% 
Final Exam 15% 

 
If the course is activity-based, the grading scale might be based on participation or    
goal-based achievements. For example:  

Effort 40%, Participation 40%, Achievement: 20%  
 
 

Standard Grade Percentage Values: 
 

A = 90-100% 
B = 80-89% 
C = 70-79% 
D= 60-69% 
F = 59% and below 

 
 
 
 
 
 
 
 
 



 
 
 

MEASURING STUDENT PROGRESS 
All students will achieve the SCS student standards by graduation, but not all will progress at the same 
rate. Your ES will consider each student’s individual abilities, interests and talents in utilizing these 
measurements.  
 
SCS shall administer the mandated state assessments and shall also meet any required state performance 
standards that are developed.  
 
SCS will conduct annual evaluations of student academic performance to determine whether students are 
achieving academic levels that are at least equivalent to, or exceeding, those achieved by students in 
similar type schools both within the Riverside County, as well as across the state of California. 
 
SCS recognizes that not all students develop at the same rate academically, socially and emotionally. The 
personalized learning philosophy recognizes that student learning may accelerate at different rates as the 
student continues through the developmental processes of life.  It is understood that students will be 
continually challenged to progress academically, but that student performance levels still vary within each 
grade.  
 
Student progress will be assessed through the current state mandated assessment tools and a variety of the 
following: 

Informal reading and math assessments, monthly review of work, parent and Education Specialist 
observation, norm referenced tests, criterion referenced tests, student demonstrations, student 
projects, student work samples, student self-evaluation, etc. 
 

ADEQUATE PROGRESS POLICY 
It is the ES’s responsibility to document the student's progress toward the SCS student standards 
(ESLRs). If a student has not made adequate progress during a given period, it is the ES’s 
responsibility to mark that student’s rollsheet indicating inadequate progress. However, a high 
school student working in an independent study curriculum would learn and progress differently 
than a 3rd grade boy with a learning disability. Thus, the professional judgment of the ES is 
tempered by his/her knowledge of the various ways in which learning occurs, as well as 
considering if this learning is indeed progress toward the student standards. 
 
The number of missed assignments that will be allowed before an evaluation is conducted to 
determine whether it is in the best interest of the student to remain in this independent study 
charter school shall be one (1). All students are expected to complete 100% of the work assigned. 
Adequate progress is defined as 70% or more of work assigned. All students in grades K-12 must 
complete 100% of assigned core subject work each learning period. If less is completed, it will 
be deemed that the student has missed one assignment period and will be placed in the Adequate 
Progress Process. The Teacher of Record will determine at each learning period if the student has 
made adequate progress. If it is determined that the student does not adequately progress for any 
2 learning periods, the student may be dropped, but if they do not complete assigned work for 2 
consecutive learning periods, the student will be dropped from River Springs. 

 
 
 
 



 
 
 

Adequate Progress versus Attendance 
The recording of at least one educational activity per school day is the indicator on which 
attendance is based. The student’s progress, grades, and units are determined by the total amount 
of work completed. For example, a student may complete one educational activity each day and 
the parent will note it on the attendance rollsheet as the anecdotal record. However, if the student 
only completes one activity each day (a math worksheet, a spelling lesson, etc.), for the entire 
learning period overall the student may not have made adequate progress. Although the student 
does receive full attendance credit for the learning period, it does not mean that s/he is 
progressing at an adequate rate, according to the guidelines in the SCS Charter. 
 
SCS policy states that if a student has not completed 70% or more of the work expected for a 
learning period, then he /she has not made adequate progress; this will be documented on the 
bottom of the attendance rollsheet as “student HAS NOT made adequate progress towards the 
student standards and educational goals of SCS” for the learning period. For high school, this is 
best determined by looking at the pacing guide for the course during each meeting to see if the 
student has progressed to the point agreed upon. For K-8 students the ES considers the amount of 
time it may have taken the student, along with the quantity of work, in order to help determine if 
the student has made progress that is adequate. 
 
At the end of the semester a high school student’s grades and credits are not based on attendance, 
but on the body of work completed. Units of credit are based on the quantity of work, while 
grades are based on the quality of that work, and attendance is based on completion of an 
educational activity for each school day. 
 
If a parent misses a scheduled learning meeting, and has not contacted the ES prior to the 
meeting time, the ES will immediately call the parent and attempt to reschedule the meeting 
within 3 school days. The ES may choose the time and location, within reason. If the parent 
cannot be reached by phone on the day of the missed meeting, the ES must mail the "missed 
meeting letter" immediately, indicating the urgency for the parent to make contact and 
reschedule the meeting. If the meeting was at the student's home, a "missed meeting letter" will 
be left at the door and a phone call will be made to the parent. 
 
The ES will attempt to contact the parent by phone each day for 3 school days. If the parent 
cannot be reached the ES will have to complete an inadequate progress rollsheet with an O listed 
next to each date in the grid, and no anecdotal activities will be written on the rollsheet. Because 
the student’s learning cannot be verified, the ES must mark the box indicating "has not" made 
adequate progress on the rollsheet. The learning plan form will also be marked to indicate that a 
meeting did not occur, and stating that several attempts at contact were made by phone, along 
with a letter. The ES will complete the online inadequate progress notification form with the 
specified information to request that an inadequate progress letter be sent to the parent by the 
Student Records department. The Local Homeschool Director will also be notified. 
 
 
 
 
 



 
 
 

 
STUDENT IMPROVEMENT 

The Student Improvement process provides a means for parents, teachers and key school 
personnel to systematically review and make suggestions about student performance with a goal 
to elevate student academic achievement by meeting individual instructional needs.  Although 
students in a homeschool/independent study setting already have an individually designed 
learning program to meet their unique learning styles, there are occasions when concerns arise 
about their academic progress. When the Education Specialist is unable to provide modifications 
to help remedy concerns in any curricular area, but particularly language arts and math, a referral 
to Response to Intervention (RtI) may be initiated by your ES. 
 
Once an online RtI referral is received, a meeting will be scheduled to create a plan of action. 
The parent may or may not be involved in RtI meetings, depending on the individual situation.  
 
If students have not shown improvement over time, after implementation of the prescribed 
interventions by the RtI team, or if potential learning disabilities are identified, the RtI team may 
refer for determination of Special Education services.   
 
Counseling Services: 
Guidance Counselors are available to meet with students and/or family members for additional 
support.  If the concern does not involve academics, please call (951) 252-8833 to schedule an 
appointment. 

 
TRANSFERING TO ANOTHER ES or PROGRAM 

Parent Request for Change of ES 
A family may request to change their ES and transfer to another ES.  The first step in this process 
is to contact the supervisor of the current ES to discuss the options available.  The local 
Homeschool Director’s contact information is noted on the General Information Sheet that was 
provided to you by your ES at the first meeting of the school year. There is also a form that can 
be completed and sent to the supervisor, which can be found on the SCS website. The actual 
change to another ES is not official until it has been approved by the local Homeschool Director. 
We cannot always guarantee another ES will be available to service your student right away as 
transfers occur at the end of a learning period, and there are times druing the school year when 
all staff may be at roster capacity. 
 
Parent Request for Change of Program 
A family can request to change from one SCS program to another for the upcoming semester. 
The first step in this process is to contact the Guidance Department to discuss the options 
available and request the program transfer. The request for change to another program is not 
official until it has been approved by the Intake Department. We cannot guarantee that placement 
into another program will be available to your student right away.  



 
 
 

 
RESOLVING A COMPLAINT 

Should you have a question, concern or complaint regarding SCS, please contact your ES with 
the issue. If the ES is unable to resolve the issue to your satisfaction, please contact the local 
Homeschool Director. She/he will either resolve the issue or will refer you to the appropriate 
channels for resolution. Direct contact with the school office will refer you back to the local 

Homeschool Director and this process.   
 

WITHDRAWING FROM SCS 
Families may choose to withdraw from SCS if necessary. Your ES will need to know what your 
family plans to do after leaving SCS. Contact the current ES in writing and provide him/her the 
date of withdrawal and the reason for withdrawal. Some reasons are listed below: 

● Student is moving out of area 
● Student is returning to a traditional public school 
● Insufficient course selection to meet student needs 
● Insufficient extracurricular activities to meet student needs 
● SCS did not meet expectations 

You will receive a phone call from the local Homeschool Director to discuss any needs or 
concerns with you. A final meeting with the ES will need to be set-up to collect materials, 
complete a final attendance sheet, provide learning information and samples, etc. Once all 
materials have been received a transcript can be provided. 
 

 
EXPULSION AND SUSPENSION  

See detailed Expulsion and Suspension Board Policy (Appendix B). 
 

 
WITHHOLDING RECORDS FOR PROPERTY LOSS OR DAMAGE 

SCS’s policy upon student withdrawal is to withhold final transcripts and report cards until all 
materials purchased with SCS funds are returned to the ES. This includes curriculum, supplies 
that are non-consumable, texts from learning centers, and materials checked out through the 
Curriculum Warehouse. Please meet with your ES on the student’s last day of attendance in 
order to complete the final learning record, return curriculum and supplies, and inform your ES 
of your student’s plans after SCS. 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

TESTING AND ASSESSMENT AT SCS 
In order to remain enrolled at Springs Charter Schools (SCS), all students must participate in all 
grade appropriate assessments. 
CAASPP:  All students in grades 3-8 and grade 11 participate in the California Assessment of 
Student Performance and Progress (CAASPP). This computer based test covers grade level 
common core standards in English Language Arts and mathematics. The test includes a variety 
of question types and a performance tasks in both subjects. The Smarter Balance computer 
program is adaptive in order to meet the needs of every student, and offer a personalized testing 
experience. 
CST (Science):  All students in grades 5, 8, and 10 will participate in the California Standards 
Test in Science. This is a multiple choice, paper/pencil test based on grade level Science 
standards.  
Testing Process:  At SCS, we offer a variety of testing locations in the regions we serve. Each 
testing location will have the welcoming and helpful staff you are accustomed to at SCS. This 
will help create a stress-free and supportive testing environment for students!  
If there is a compelling reason that makes compliance with the CAASPP testing impossible, we 
will offer an alternative Common Core grade-level exam. This exam will be modeled after the 
skills tested on the CAASPP and will only be given at the Temecula Administrative Offices. 
Students who do not participate in either the CAASPP or the alternative assessment will not be 
allowed to re-enroll in our schools the following year. 
Improved assessments are a key part of implementing the new standards and preparing all 
students for success in college and careers. The CAASPP will provide an academic check-up for 
students by measuring real-world skills like critical thinking, communicating, researching, and 
problem solving. There are many positive outcomes in participating in CAASPP testing. It helps 
us to see achievement trends in our schools and programs as well as the strengths and 
weaknesses of individual students. This information can be helpful in creating a personalized 
learning experience for your child. You can also rest assured that the CAASPP is only one of the 
many tools used to measure your child’s growth and development.  
 
Practice materials will be available to help your child feel more comfortable with the testing 
process. If you have any questions, please contact your ES. 

 
ASSESSMENTS AVAILABLE THROUGH SCS 

Informal Assessments 
Educational Specialists are trained to administer a variety of formal and informal reading, 
phonics, spelling, and math assessments. These tools are available to assist you in affectively 
meeting your student’s needs. Your Education Specialist has a binder known as the Assessment 
Toolbox, which contains many assessments that he/she can offer to administer to your student in 
order to assist you with determining both placement and progress.  
 
We believe assessments provide information to drive the instruction for each student.  It is a way 
for the ES and parent to identify areas of strength and areas that need additional time and 
strategies for mastery. I-Ready and/or the SCS identified assessment will be administered by 
your ES at least three times a year.  If students are identified through the RtI process more 
frequent assessments may be required. Writing prompts provide a tool to use with your ES to 



 
 
 

tailor an individual writing program for your student based on the outcome of the assessment. 
They are given 2-3 times per year (at least once per semester). 
 
 
 

We are here to serve you.  
Please do not hesitate to call our main office at 951-252-8839  

with suggestions for the improvement of our Homeschool program. 
 
Thank you for allowing us to partner with you on your child's educational journey. 

We hope you have a great year! 



Appendix A  
 
River Springs Charter School DansGuardian CIPA-compliant Web Filter Technical Description 
 
River Springs Charter School uses a Linux-based open-source Children's Internet Protection Act (CIPA) 
compliant web content filter called DansGuardian. 
 
In actual use at the school, DansGuardian is attached to and filters all traffic that passes through the school's 
Squid internet caching proxy, which accesses and caches internet content at the behest of the school's 
students and staff. 
 
DansGuardian uses a dynamically updated URL filter list provided at no charge to educational institutions like 
River Springs by URLBlacklist.com.  URLBlacklist assists DansGuardian in determining whether to block or pass 
a specific web site or web page. 
 
The following summary of the DansGuardian program is from the application's manual page.   Please see the 
development websites for further information about the technology used by River Springs to meet CIPA 
compliance requirements: 
 
DansGuardian CIPA Web Filter:     www.dansguardian.org 
Squid Caching Proxy:                        www.squid-cache.org 
URLBlacklist:                                      www.urlblacklist.com 
Netfilter:                                             www.netfilter.org 
 
DansGuardian is a web content filtering proxy  for  Linux,  NetBSD, FreeBSD,  OpenBSD,  and Solaris that uses 
Squid to do all the fetching. It filters using multiple methods.  These methods include URL and domain filtering, 
content phrase filtering, PICS filtering, MIME type filtering, file extension filtering, POST limiting and content 
(AV) scanning. 
 
The content phrase filtering will check for pages that contain profanities and phrases often associated with 
pornography and other undesirable content.  The POST filtering allows you to block or limit web uploads.  The 
URL and domain filtering is able to handle huge lists and is significantly faster than squidGuard. 
 
Content scanning enables downloaded content to be passed through ClamD, KAVD,  any local program with 
machine-parseable console output, and any other AV scanner available as an ICAP server. 
 
The filtering has configurable domain, user and source IP exception lists.  SSL  tunneling is supported; 
however,  due to the encrypted nature of HTTPS requests, filtering is only supported on destination domain.  
The configurable logging produces a log in an easy to read format which has the option to only log the text-
based pages, thus significantly reducing redundant information such as every image on a page. 
 
DansGuardian is under continuous development and so it is best to visit the web site for the latest 
information. 
 
Technically DansGuardian is more of a filtering pass-through than a true proxy - but don't let that worry you! 
 
DansGuardian should work with any proxy, not just Squid.  For example, it is known to work with Oops. 
  



URLBlacklist.com Top-Level Filter Categories 
 
abortion - Abortion information excluding when related to religion 
ads - Advert servers and banned URLs 
adult - Sites containing adult material such as swearing but not porn 
aggressive - Similar to violence but more promoting than depicting 
antispyware - Sites that remove spyware 
artnudes - Art sites containing artistic nudity 
astrology - Astrology websites 
audio-video - Sites with audio or video downloads 
banking - Banking websites 
beerliquorinfo - Sites with information only on beer or liquors 
beerliquorsale - Sites with beer or liquors for sale 
blog - Journal/Diary websites 
cellphones - stuff for mobile/cell phones 
chat - Sites with chat rooms etc 
childcare - Sites to do with childcare 
cleaning - Sites to do with cleaning 
clothing - Sites about and selling clothing 
contraception - Information about contraception 
culinary - Sites about cooking et al 
dating - Sites about dating 
desktopsillies - Sites containing screen savers, backgrounds, cursers, pointers. desktop themes and similar 
timewasting and potentially dangerous content 
dialers - Sites with dialers such as those for pornography or trojans 
drugs - Drug related sites 
ecommerce - Sites that provide online shopping 
entertainment - Sites that promote movies, books, magazine, humor 
filehosting - Sites to do with filehosting 
frencheducation - Sites to do with french education 
gambling - Gambling sites including stocks and shares 
games - Game related sites 
gardening - Gardening sites 
government - Military and schools etc 
guns - Sites with guns 
hacking - Hacking/cracking information 
homerepair - Sites about home repair 
hygiene - Sites about hygiene and other personal grooming related stuff 
instantmessaging - Sites that contain messenger client download and web-based messaging sites 
jewelry - Sites about and selling jewelry 
jobsearch - Sites for finding jobs 
kidstimewasting - Sites kids often waste time on 
mail - Webmail and email sites 
marketingware - Sites about marketing products 
medical - Medical websites 
mixed_adult - Mixed adult content sites 
mobile-phone - Sites to do with mobile phones 
naturism - Sites that contain nude pictures and/or promote a nude lifestyle 
news - News sites 



onlineauctions - Online auctions 
onlinegames - Online gaming sites 
onlinepayment - Online payment sites 
personalfinance - Personal finance sites 
pets - Pet sites 
phishing - Sites attempting to trick people into giving out private information. 
porn - Pornography 
proxy - Sites with proxies to bypass filters 
radio - non-news related radio and television 
religion - Sites promoting religion 
ringtones - Sites containing ring tones, games, pictures and other 
searchengines - Search engines such as google 
sect - Sites about religious groups 
sexuality - Sites dedicated to sexuality, possibly including adult material 
shopping - Shopping sites 
socialnetworking - Social networking websites 
sportnews - Sport news sites 
sports - All sport sites 
spyware - Sites who run or have spyware software to download 
updatesites - Sites where software updates are downloaded from including virus sigs 
vacation - Sites about going on holiday 
violence - Sites containing violence 
virusinfected - Sites who host virus infected files 
warez - Sites with illegal pirate software 
weather - Weather news sites and weather related 
weapons - Sites detailing or selling weapons 
webmail - Just webmail sites 
whitelist - Contains site specifically 100% suitable for kids 
 
 
 
 
 
 
 



 
 

Appendix B 
 
Subject:  Suspension and Expulsion 
Effective Date: May 15, 2014 
Approved By: Board of Directors (River Springs Charter School) 
Policy:   5015.1 
 
Governing Law: The procedures by which pupils can be suspended or expelled—California 
Education Code Section 47605 (b) (5) (J) 
 
This Pupil Suspension and Expulsion Policy (hereafter “Policy”) has been established in order to 
promote learning and protect the safety and well-being of all students at River Springs Charter 
School (hereafter “RSCS”). When the Policy is violated, it may be necessary to suspend or expel 
a student from regular classroom instruction. This policy shall serve as RSCS’s policy and 
procedures for student suspension and expulsion, and it may be amended from time to time 
without the need to amend the charter so long as the amendments conform to legal requirements. 
 
RSCS staff shall enforce disciplinary rules and procedures fairly and consistently among all 
students. This Policy and its procedures will be printed and distributed as part of the Student 
Handbook and will clearly describe discipline expectations. 
 
Discipline includes, but is not limited to, advising and counseling students, conferring with 
parents/guardians, detention during and after school hours, use of alternative educational 
environments, suspension, and expulsion. It is the intent of RSCS to administer even-handed 
discipline and use alternative means of discipline that are “age appropriate and designed to 
address and correct the pupil’s specific misbehavior” in lieu of suspension and expulsion (AB 
1729). Alternative means of discipline include but are not limited to, conferences between school 
personnel, parents, and the pupil, study teams, and participation in a restorative justice program, 
among others (AB 1729). 
 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of, or willfully causing the infliction of, physical pain 
on a student. For purposes of the Policy, corporal punishment does not include an employee's use 
of force that is reasonable and necessary to protect the employee, students, staff, or other persons 
or to prevent damage to school property. 
 
RSCS administration shall ensure that students and their parents/guardians are notified in writing 
upon enrollment of all discipline policies and procedures. The notice shall state that these Policy 
and Administrative Procedures are available on request from the Administration Office. 
 
Suspended or expelled students shall be excluded from all school and school-related activities 
unless otherwise agreed during the period of suspension or expulsion. 
 
A student identified as an individual with disabilities or for whom RSCS has a basis of 
knowledge of a suspected disability pursuant to the Individuals with Disabilities in Education 
Act ("IDEA") or who is qualified for services under Section 504 of the Rehabilitation Act of 



 
 

1973 (“Section 504”) is subject to the same grounds for suspension and expulsion and is 
accorded the same due process procedures applicable to regular education students except when 
federal and state law mandates additional or different procedures. RSCS will follow Section 504, 
the IDEA, and all applicable federal and state laws including but not limited to the California 
Education Code, when imposing any form of discipline on a student identified as an individual 
with disabilities or for whom RSCS has a basis of knowledge of a suspected disability or who is 
otherwise qualified for such services or protections in according due process to such students. 
 
A. Grounds for Suspension and Expulsion of Students  
 
A student may be suspended or expelled for prohibited misconduct if the act is related to school 
activity or school attendance occurring at anytime including but not limited to: a) while on 
school grounds; b) while going to or coming from school; c) during the lunch period, whether on 
or off the school campus; d) during, going to, or coming from a school-sponsored activity.  
 
B. Enumerated Offenses 
 

1. Discretionary Suspension Offenses. Students may be suspended for any of the following 
acts when it is determined the pupil: 

 
a) Caused, attempted to cause, or threatened to cause physical injury to another 

person. 
 

b) Willfully used force of violence upon the person of another, except self-defense. 
 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 
influence of any controlled substance, as defined in Health and Safety Code 
11053-11058, alcoholic beverage, or intoxicant of any kind. 

 
d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 

defined in Health and Safety Code Sections 11053-11058, alcoholic beverage or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to any 
person another liquid substance or material and represented same as controlled 
substance, alcoholic beverage or intoxicant. 

 
e) Committed or attempted to commit robbery or extortion. 

 
f) Caused or attempted to cause damage to school property or private property. 

 
g) Stole or attempted to steal school property or private property. 

 
h) Possessed or used tobacco or products containing tobacco or nicotine products, 

including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. This section does not prohibit 
the use of his or her own prescription products by a pupil. 

 



 
 

i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
 

j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 
drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 

 
k) Disrupted school activities or otherwise willfully defied the valid authority of 

supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

 
l) Knowingly received stolen school property or private property. 

 
m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 

 
n) Committed or attempted to commit a sexual assault as defined in Penal Code 

Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

 
o) Harassed, threatened, or intimidated a student who is a complaining witness or 

witness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/or retaliating against that student for being a 
witness. 

 
p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 

drug Soma. 
 

q) Engaged in, or attempted to engage in hazing.  For the purposes of this 
subdivision, “hazing” means a method of initiation or preinitiation into a pupil 
organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in physical or mental harm to 
a former, current, or prospective pupil.  For purposes of this section, “hazing” 
does not include athletic events or school-sanctioned events. 

 
r) Made terrorist threats against school officials and/or school property.  For 

purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will 
result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out, 
which, on its face and under the circumstances in which it is made, is so 
unequivocal, unconditional, immediate, and specific as to convey to the person 
threatened, a gravity of purpose and an immediate prospect of execution of the 
threat, and thereby causes that person reasonably to be in sustained fear for his or 
her own safety or for his or her immediate family’s safety, or for the protection of 



 
 

school property, or the personal property of the person threatened or his or her 
immediate family. 

 
s) Committed sexual harassment, as defined in Education Code Section 212.5.  For 

the purposes of this section, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be 
sufficiently severe or pervasive to have a negative impact upon the individual’s 
academic performance or to create an intimidating, hostile, or offensive 
educational environment. This section shall apply to pupils in any of grades 4 to 
12, inclusive. 

 
t) Caused, attempted to cause, threaten to cause or participated in an act of hate 

violence, as defined in subdivision (e) of Section 233 of the Education 
Code.  This section shall apply to pupils in any of grades 4 to 12, inclusive. 

 
u) Intentionally harassed, threatened or intimidated a student or group of students to 

the extent of having the actual and reasonably expected effect of materially 
disrupting class work, creating substantial disorder and invading student rights by 
creating an intimidating or hostile educational environment. This section shall 
apply to pupils in any of grades 4 to 12, inclusive. 

 
v) Engaged in an act of bullying, including, but not limited to, bullying committed 

by means of an electronic act.   
 

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or by means of an electronic act, 
and including acts one or more acts committed by a student or group of 
students which would be deemed hate violence or harassment, threats, or 
intimidation, which are directed toward one or more students that has or can 
be reasonably predicted to have the effect of one or more of the following: 

 
i. Placing a reasonable student (defined as a student, including, but is not 

limited to, a student with exceptional needs, who exercises average 
care, skill, and judgment in conduct for a person of his or her age, or 
for a person of his or her age with exceptional needs) or students in 
fear of harm to that student’s or those students’ person or property. 

ii. Causing a reasonable student to experience a substantially detrimental 
effect on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial interference 
with his or her academic performance. 

iv. Causing a reasonable student to experience substantial interference 
with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by the Charter School. 

 
2) “Electronic Act” means the transmission by means of an electronic device, 

including, but not limited to, a telephone, wireless telephone, or other wireless 



 
 

communication device, computer, or pager, of a communication, including, 
but not limited to, any of the following: 

i. A message, text, sound, or image. 
ii. A post on a social network Internet Web site including, but not limited 

to: 
(a) Posting to or creating a burn page. A “burn page” means an 

Internet Web site created for the purpose of having one or more of 
the effects as listed in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for the 
purpose of having one or more of the effects listed in subparagraph 
(1) above. “Credible impersonation” means to knowingly and 
without consent impersonate a pupil for the purpose of bullying the 
pupil and such that another pupil would reasonably believe, or has 
reasonably believed, that the pupil was or is the pupil who was 
impersonated. 

(c) Creating a false profile for the purpose of having one or more of 
the effects listed in subparagraph (1) above. “False profile” means 
a profile of a fictitious pupil or a profile using the likeness or 
attributes of an actual pupil other than the pupil who created the 
false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act 
shall not constitute pervasive conduct solely on the basis that it has 
been transmitted on the Internet or is currently posted on the Internet. 

 
w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 

infliction or attempted infliction of physical injury to another person may be 
subject to suspension, but not expulsion, except that a pupil who has been 
adjudged by a juvenile court to have committed, as an aider and abettor, a crime 
of physical violence in which the victim suffered great bodily injury or serious 
bodily injury shall be subject to discipline pursuant to subdivision (1). 

 
x) Possessed, sold, or otherwise furnished any knife unless, in the case of possession 

of any object of this type, the student had obtained written permission to possess 
the item from a certificated school employee, with the Superintendent or 
designee’s concurrence. 

 
2. Non-Discretionary Suspension Offenses: Students must be suspended and recommended 
for expulsion for any of the following acts when it is determined the pupil: 

 
a) Possessed, sold, or otherwise furnished any firearm, explosive, or other dangerous 

object unless, in the case of possession of any object of this type, the students had 
obtained written permission to possess the item from a certificated school 
employee, with the Superintendent or designee’s concurrence. 

 
3. Discretionary Expellable Offenses:  Students may be expelled for any of the following acts 
when it is determined the pupil: 



 
 

 
a) Caused, attempted to cause, or threatened to cause physical injury to another 

person. 
 

b)  Willfully used force of violence upon the person of another, except self-defense. 
 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under the 
influence of any controlled substance, as defined in Health and Safety Code 
Sections 11053-11058, alcoholic beverage, or intoxicant of any kind. 

 
d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as 

defined in Health and Safety Code Sections 11053-11058, alcoholic beverage or 
intoxicant of any kind, and then sold, delivered or otherwise furnished to any 
person another liquid substance or material and represented same as controlled 
substance, alcoholic beverage or intoxicant. 

 
e) Committed or attempted to commit robbery or extortion. 

 
f) Caused or attempted to cause damage to school property or private property. 

 
g) Stole or attempted to steal school property or private property. 

 
h) Possessed or used tobacco or products containing tobacco or nicotine products, 

including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets and betel. This section does not prohibit 
the use of his or her own prescription products by a pupil. 

 
i) Committed an obscene act or engaged in habitual profanity or vulgarity. 

 
j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any 

drug paraphernalia, as defined in Health and Safety Code Section 11014.5. 
 

k) Disrupted school activities or otherwise willfully defied the valid authority of 
supervisors, teachers, administrators, other school officials, or other school 
personnel engaged in the performance of their duties. 

 
l) Knowingly received stolen school property or private property. 

 
m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person 
to conclude that the replica is a firearm. 

 
n) Committed or attempted to commit a sexual assault as defined in Penal Code 

Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

 



 
 

o) Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that 
student from being a witness and/or retaliating against that student for being a 
witness. 

 
p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 

drug Soma. 
 

q) Engaged in, or attempted to engage in hazing.  For the purposes of this 
subdivision, “hazing” means a method of initiation or preinitiation into a pupil 
organization or body, whether or not the organization or body is officially 
recognized by an educational institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in physical or mental harm to 
a former, current, or prospective pupil.  For purposes of this section, “hazing” 
does not include athletic events or school-sanctioned events. 

 
r) Made terrorist threats against school officials and/or school property.  For 

purposes of this section, “terroristic threat” shall include any statement, whether 
written or oral, by a person who willfully threatens to commit a crime which will 
result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out, 
which, on its face and under the circumstances in which it is made, is so 
unequivocal, unconditional, immediate, and specific as to convey to the person 
threatened, a gravity of purpose and an immediate prospect of execution of the 
threat, and thereby causes that person reasonably to be in sustained fear for his or 
her own safety or for his or her immediate family’s safety, or for the protection of 
school property, or the personal property of the person threatened or his or her 
immediate family. 

 
s) Committed sexual harassment, as defined in Education Code Section 212.5.  For 

the purposes of this section, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be 
sufficiently severe or pervasive to have a negative impact upon the individual’s 
academic performance or to create an intimidating, hostile, or offensive 
educational environment. This section shall apply to pupils in any of grades 4 to 
12, inclusive. 

 
t) Caused, attempted to cause, threaten to cause or participated in an act of hate 

violence, as defined in subdivision (e) of Section 233 of the Education 
Code.  This section shall apply to pupils in any of grades 4 to 12, inclusive. 

 
u) Intentionally harassed, threatened or intimidated a student or group of students to 

the extent of having the actual and reasonably expected effect of materially 
disrupting class work, creating substantial disorder and invading student rights by 



 
 

creating an intimidating or hostile educational environment. This section shall 
apply to pupils in any of grades 4 to 12, inclusive. 

 
v) Engaged in an act of bullying, including, but not limited to, bullying committed 

by means of an electronic act  
 

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, 
including communications made in writing or by means of an electronic act, 
and including acts one or more acts committed by a student or group of 
students which would be deemed hate violence or harassment, threats, or 
intimidation, which are directed toward one or more students that has or can 
be reasonably predicted to have the effect of one or more of the following: 

 
i. Placing a reasonable student (defined as a student, including, but is not 

limited to, a student with exceptional needs, who exercises average 
care, skill, and judgment in conduct for a person of his or her age, or 
for a person of his or her age with exceptional needs) or students in 
fear of harm to that student’s or those students’ person or property. 

ii. Causing a reasonable student to experience a substantially detrimental 
effect on his or her physical or mental health. 

iii. Causing a reasonable student to experience substantial interference 
with his or her academic performance. 

iv. Causing a reasonable student to experience substantial interference 
with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by the Charter School. 

 
2) “Electronic Act” means the transmission by means of an electronic device, 

including, but not limited to, a telephone, wireless telephone, or other wireless 
communication device, computer, or pager, of a communication, including, 
but not limited to, any of the following: 

i. A message, text, sound, or image. 
ii. A post on a social network Internet Web site including, but not limited 

to: 
(a) Posting to or creating a burn page. A “burn page” means an 

Internet Web site created for the purpose of having one or more of 
the effects as listed in subparagraph (1) above. 

(b) Creating a credible impersonation of another actual pupil for the 
purpose of having one or more of the effects listed in subparagraph 
(1) above. “Credible impersonation” means to knowingly and 
without consent impersonate a pupil for the purpose of bullying the 
pupil and such that another pupil would reasonably believe, or has 
reasonably believed, that the pupil was or is the pupil who was 
impersonated. 

(c) Creating a false profile for the purpose of having one or more of 
the effects listed in subparagraph (1) above. “False profile” means 
a profile of a fictitious pupil or a profile using the likeness or 



 
 

attributes of an actual pupil other than the pupil who created the 
false profile. 

iii. Notwithstanding subparagraphs (1) and (2) above, an electronic act 
shall not constitute pervasive conduct solely on the basis that it has 
been transmitted on the Internet or is currently posted on the Internet. 
 

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the 
infliction or attempted infliction of physical injury to another person may be 
subject to suspension, but not expulsion, except that a pupil who has been 
adjudged by a juvenile court to have committed, as an aider and abettor, a crime 
of physical violence in which the victim suffered great bodily injury or serious 
bodily injury shall be subject to discipline pursuant to subdivision (1). 

 
x) Possessed, sold, or otherwise furnished any knife unless, in the case of possession 

of any object of this type, the student had obtained written permission to possess 
the item from a certificated school employee, with the Superintendent or 
designee’s concurrence. 

 
4. Non-Discretionary Expellable Offenses: Students must be expelled for any of the 
following acts when it is determined pursuant to the procedures below that the pupil: 

 
a) Possessed, sold, or otherwise furnished any firearm, explosive, or other dangerous 

object unless, in the case of possession of any object of this type, the students had 
obtained written permission to possess the item from a certificated school 
employee, with the Superintendent or designee’s concurrence. 

 
If it is determined by the Board of Directors that a student has brought a fire arm or destructive 
device, as defined in Section 921 of Title 18 of the United States Code, on to campus or to have 
possessed a firearm or dangerous device on campus, the student shall be expelled for one year, 
pursuant to the Federal Gun Free Schools Act of 1994. 

 
The term “firearm” means (A) any weapon (including a starter gun) which will or is designed to 
or may readily be converted to expel a projectile by the action of an explosive; (B) the frame or 
receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive 
device. Such term does not include an antique firearm. 
 
The term “destructive device” means (A) any explosive, incendiary, or poison gas, including but 
not limited to: (i) bomb, (ii) grenade, (iii) rocket having a propellant charge of more than four 
ounces, (iv) missile having an explosive or incendiary charge of more than one-quarter ounce, 
(v) mine, or (vi) device similar to any of the devices described in the preceding clauses. 
 
C. Suspension Procedure 
 
Suspensions shall be initiated according to the following procedures:  
 

1. Conference 



 
 

 
Suspension shall be preceded, if possible, by a conference conducted by the Superintendent 
or the Superintendent’s designee with the student and his or her parent and, whenever 
practical, the teacher, supervisor or Charter School employee who referred the student to the 
Superintendent or designee.  
 
The conference may be omitted if the Superintendent or designee determines that an 
emergency situation exists. An “emergency situation” involves a clear and present danger to 
the lives, safety or health of students or Charter School personnel. If a student is suspended 
without this conference, both the parent/guardian and student shall be notified of the 
student’s right to return to school for the purpose of a conference.  
 
At the conference, the pupil shall be informed of the reason for the disciplinary action and 
the evidence against him or her and shall be given the opportunity to present his or her 
version and evidence in his or her defense. This conference shall be held within two school 
days, unless the pupil waives this right or is physically unable to attend for any reason 
including, but not limited to, incarceration or hospitalization. No penalties may be imposed 
on a pupil for failure of the pupil’s parent or guardian to attend a conference with Charter 
School officials. Reinstatement of the suspended pupil shall not be contingent upon 
attendance by the pupil’s parent or guardian at the conference.  
 
2. Notice to Parents/Guardians 
 
At the time of the suspension, an administrator or designee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the 
parent/guardian shall be notified in writing of the suspension and the date of return following 
suspension. This notice shall state the specific offense committed by the student. In addition, 
the notice may also state the date and time when the student may return to school. If Charter 
School officials wish to ask the parent/guardian to confer regarding matters pertinent to the 
suspension, the notice may request that the parent/guardian respond to such requests without 
delay.  
 
3. Suspension Time Limits/Recommendation for Expulsion 
 
Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) 
consecutive school days per suspension. Upon a recommendation of Expulsion by the 
Superintendent or Superintendent’s designee, the pupil and the pupil’s guardian or 
representative will be invited to a conference to determine if the suspension for the pupil 
should be extended pending an expulsion hearing. This determination will be made by the 
Superintendent or designee upon either of the following: 1) the pupil’s presence will be 
disruptive to the education process; or 2) the pupil poses a threat or danger to others. Upon 
either determination, the pupil’s suspension will be extended pending the results of an 
expulsion hearing.  

 
D. Authority to Expel  
 



 
 

A student may be expelled either by the Charter School Board following a hearing before it or by 
the Charter School Board upon the recommendation of an Administrative Panel to be assigned 
by the Board as needed. The Administrative Panel should consist of at least three members who 
are certificated and neither a teacher of the pupil or a Board member of the Charter School’s 
governing board. The Administrative Panel may recommend expulsion of any student found to 
have committed an expellable offense.  
 
E. Expulsion Procedures  
 
Students recommended for expulsion are entitled to a hearing to determine whether the student 
should be expelled. Unless postponed for good cause, the hearing shall be held within thirty (30) 
school days after the Superintendent or designee determines that the Pupil has committed an 
expellable offense.  
 
In the event an Administrative Panel hears the case, it will make a recommendation to the Board 
for a final decision whether to expel. The hearing shall be held in closed session (complying with 
all pupil confidentiality rules under FERPA) unless the Pupil makes a written request for a public 
hearing three (3) days prior to the hearing.  
 
Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian 
at least ten (10) calendar days before the date of the hearing. Upon mailing the notice, it shall be 
deemed served upon the pupil. The notice shall include:  
 

1. The date and place of the expulsion hearing; 
2. A statement of the specific facts, charges and offenses upon which the proposed 

expulsion is based; 
3. A copy of the Charter School’s disciplinary rules which relate to the alleged violation; 
4. Notification of the student’s or parent/guardian’s obligation to provide information about 

the student’s status at the Charter School to any other school district or school to which 
the student seeks enrollment; 

5. The opportunity for the student or the student’s parent/guardian to appear in person or to 
employ and be represented by counsel or a non-attorney advisor; 

6. The right to inspect and obtain copies of all documents to be used at the hearing; 
7. The opportunity to confront and question all witnesses who testify at the hearing; 
8. The opportunity to question all evidence presented and to present oral and documentary 

evidence on the student’s behalf including witnesses. 
 
F. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses  
 
The Charter School may, upon a finding of good cause, determine that the disclosure of either 
the identity of the witness or the testimony of that witness at the hearing, or both, would subject 
the witness to an unreasonable risk of psychological or physical harm. Upon this determination, 
the testimony of the witness may be presented at the hearing in the form of sworn declarations 
that shall be examined only by the Charter School or the hearing officer. Copies of these sworn 
declarations, edited to delete the name and identity of the witness, shall be made available to the 
pupil.  



 
 

 
1. The complaining witness in any sexual assault or battery case must be provided with a 

copy of the applicable disciplinary rules and advised of his/her right to (a) receive five 
days notice of his/her scheduled testimony, (b) have up to two (2) adult support persons 
of his/her choosing present in the hearing at the time he/she testifies, which may include a 
parent, guardian, or legal counsel, and (c) elect to have the hearing closed while 
testifying.  

 
2. The Charter School must also provide the victim a room separate from the hearing room 

for the complaining witness’ use prior to and during breaks in testimony.  
 
3. At the discretion of the person or panel conducting the expulsion hearing, the 

complaining witness shall be allowed periods of relief from examination and cross-
examination during which he or she may leave the hearing room.  

 
4. The person or panel conducting the expulsion hearing may also arrange the seating within 

the hearing room to facilitate a less intimidating environment for the complaining 
witness.  

 
5. The person or panel conducting the expulsion hearing may also limit time for taking the 

testimony of the complaining witness to the hours he/she is normally in school, if there is 
no good cause to take the testimony during other hours.  

 
6. Prior to a complaining witness testifying, the support persons must be admonished that 

the hearing is confidential. Nothing in the law precludes the person presiding over the 
hearing from removing a support person whom the presiding person finds is disrupting 
the hearing. The person or panel conducting the hearing may permit any one of the 
support persons for the complaining witness to accompany him or her to the witness 
stand.  

 
7. If one or both of the support persons is also a witness, the Charter School must present 

evidence that the witness’ presence is both desired by the witness and will be helpful to 
the Charter School. The person presiding over the hearing shall permit the witness to stay 
unless it is established that there is a substantial risk that the testimony of the 
complaining witness would be influenced by the support person, in which case the 
presiding official shall admonish the support person or persons not to prompt, sway, or 
influence the witness in any way. Nothing shall preclude the presiding officer from 
exercising his or her discretion to remove a person from the hearing whom he or she 
believes is prompting, swaying, or influencing the witness.  

 
8. The testimony of the support person shall be presented before the testimony of the 

complaining witness and the complaining witness shall be excluded from the courtroom 
during that testimony.  

 
9. Especially for charges involving sexual assault or battery, if the hearing is to be 

conducted in public at the request of the pupil being expelled, the complaining witness 



 
 

shall have the right to have his/her testimony heard in a closed session when testifying at 
a public meeting would threaten serious psychological harm to the complaining witness 
and there are no alternative procedures to avoid the threatened harm. The alternative 
procedures may include videotaped depositions or contemporaneous examination in 
another place communicated to the hearing room by means of closed-circuit television.  

 
10. Evidence of specific instances of a complaining witness’ prior sexual conduct is 

presumed inadmissible and shall not be heard absent a determination by the person 
conducting the hearing that extraordinary circumstances exist requiring the evidence be 
heard. Before such a determination regarding extraordinary circumstance can be made, 
the witness shall be provided notice and an opportunity to present opposition to the 
introduction of the evidence. In the hearing on the admissibility of the evidence, the 
complaining witness shall be entitled to be represented by a parent, legal counsel, or other 
support person. Reputation or opinion evidence regarding the sexual behavior of the 
complaining witness is not admissible for any purpose.  

 
G. Record of Hearing  
 
A record of the hearing shall be made and may be maintained by any means, including electronic 
recording, as long as a reasonably accurate and complete written transcription of the proceedings 
can be made.  
 
H. Presentation of Evidence  
 
While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted 
and used as proof only if it is the kind of evidence on which reasonable persons can rely in the 
conduct of serious affairs. A recommendation by the Administrative Panel to expel must be 
supported by substantial evidence that the student committed an expellable offense. Findings of 
fact shall be based solely on the evidence at the hearing. While hearsay evidence is admissible, 
no decision to expel shall be based solely on hearsay. Sworn declarations may be admitted as 
testimony from witnesses of whom the Board, Panel or designee determines that disclosure of 
their identity or testimony at the hearing may subject them to an unreasonable risk of physical or 
psychological harm.  
 
If, due to a written request by the expelled pupil, the hearing is held at a public meeting, and the 
charge is committing or attempting to commit a sexual assault or committing a sexual battery as 
defined in Education Code Section 48900, a complaining witness shall have the right to have his 
or her testimony heard in a session closed to the public.  
 
The decision of the Administrative Panel shall be in the form of written findings of fact and a 
written recommendation to the Board who will make a final determination regarding the 
expulsion. The final decision by the Board shall be made within ten (10) school days following 
the conclusion of the hearing. The Decision of the Board is final.  
 
If the Administrative Panel decides not to recommend expulsion, the pupil shall immediately be 
returned to his/her educational program.  



 
 

 
I. Written Notice to Expel 
  
The Superintendent or designee, following a decision of the Board to expel, shall send written 
notice of the decision to expel, including the Board’s adopted findings of fact, to the student or 
parent/guardian. This notice shall also include the following: (a) Notice of the specific offense 
committed by the student; and (b) Notice of the student’s or parent/guardian’s obligation to 
inform any new district in which the student seeks to enroll of the student’s status with the 
Charter School.  
 
The Superintendent or designee shall send a copy of the written notice of the decision to expel to 
the authorizer. This notice shall include the following: (a) The student’s name; and (b) The 
specific expellable offense committed by the student. 
 
J. Disciplinary Records  
 
The Charter School shall maintain records of all student suspensions and expulsions at the 
Charter School. Such records shall be made available to the authorizer upon request.  
 
K. Right to Appeal  
 
The student or the parent/guardian is entitled to file an appeal of the decision of the Governing 
Board for an expulsion or a suspended expulsion to the County Board of Education (RCOE).  
The appeal must be filed within 30 calendar days following the decision of the Governing Board 
to expel the student. 
 
L. Expelled Pupils/Alternative Education  
 
Pupils who are expelled shall be responsible for seeking alternative education programs 
including, but not limited to, programs within the County or their school district of residence. 
The Charter School shall work cooperatively with parents/guardians as requested by 
parents/guardians or by the school district of residence to assist with locating alternative 
placements during expulsion.  
 
M. Rehabilitation Plans  
 
Students who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion as developed by the Board at the time of the expulsion order, which may include, but 
is not limited to, periodic review as well as assessment at the time of review for readmission. The 
rehabilitation plan should include a date not later than one year from the date of expulsion when 
the pupil may reapply to the Charter School for readmission.  
 
N. Readmission  
 
The decision to readmit a pupil or to admit a previously expelled pupil from another school 
district or charter school shall be in the sole discretion of the Board following a meeting with the 



 
 

Superintendent or designee and the pupil and guardian or representative to determine whether the 
pupil has successfully completed the rehabilitation plan and to determine whether the pupil poses 
a threat to others or will be disruptive to the school environment. The Superintendent or designee 
shall make a recommendation to the Board following the meeting regarding his or her 
determination. The pupil’s readmission is also contingent upon the Charter School’s capacity at 
the time the student seeks readmission. 
 
O. Special Procedures for the Consideration of Suspension and Expulsion of Students with 

Disabilities 

1.  Notification of SELPA 

The Charter School shall immediately notify the SELPA and coordinate the procedures in 
this policy with the SELPA of the discipline of any student with a disability or student 
who the Charter School or SELPA would be deemed to have knowledge that the student 
had a disability. 

2.  Services During Suspension  

Students suspended for more than ten (10) school days in a school year shall continue to 
receive services so as to enable the student to continue to participate in the general 
education curriculum, although in another setting, and to progress toward meeting the 
goals set out in the child’s IEP/504 Plan; and receive, as appropriate, a functional 
behavioral assessment or functional analysis, and behavioral intervention services and 
modifications, that are designed to address the behavior violation so that it does not recur.  
These services may be provided in an interim alterative educational setting.   

3.  Procedural Safeguards/Manifestation Determination  

Within ten (10) school days of a recommendation for expulsion or any decision to change 
the placement of a child with a disability because of a violation of a code of student 
conduct, the Charter School, the parent, and relevant members of the IEP/504 Team shall 
review all relevant information in the student’s file, including the child’s IEP/504 Plan, 
any teacher observations, and any relevant information provided by the parents to 
determine: 

a. If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or 

b. If the conduct in question was the direct result of the local educational agency’s 
failure to implement the IEP/504 Plan. 

If the Charter School, the parent, and relevant members of the IEP/504 Team determine 
that either of the above is applicable for the child, the conduct shall be determined to be a 
manifestation of the child’s disability. 



 
 

If the Charter School, the parent, and relevant members of the IEP/504 Team make the 
determination that the conduct was a manifestation of the child’s disability, the IEP/504 
Team shall: 

a. Conduct a functional behavioral assessment or a functional analysis assessment, 
and implement a behavioral intervention plan for such child, provided that the 
Charter School had not conducted such assessment prior to such determination 
before the behavior that resulted in a change in placement; 

b. If a behavioral intervention plan has been developed, review the behavioral 
intervention plan if the child already has such a behavioral intervention plan, and 
modify it, as necessary, to address the behavior; and 

c. Return the child to the placement from which the child was removed, unless the 
parent and the Charter School agree to a change of placement as part of the 
modification of the behavioral intervention plan. 

If the Charter School, the parent, and relevant members of the IEP/504 Team determine 
that the behavior was not a manifestation of the student’s disability and that the conduct 
in question was not a result of the failure to implement the IEP/504 Plan, then the Charter 
School may apply the relevant disciplinary procedures to children with disabilities in the 
same manner and for the same duration as the procedures would be applied to students 
without disabilities. 

4. Due Process Appeals  

The parent of a child with a disability who disagrees with any decision regarding 
placement, or the manifestation determination, or the Charter School believes that 
maintaining the current placement of the child is substantially likely to result in injury to 
the child or to others, may request an expedited administrative hearing through the 
Special Education Unit of the Office of Administrative Hearings or by utilizing the 
dispute provisions of the 504 Policy and Procedures. 

When an appeal relating to the placement of the student or the manifestation 
determination has been requested by either the parent or the Charter School, the student 
shall remain in the interim alternative educational setting pending the decision of the 
hearing officer or until the expiration of the forty-five (45) day time period provided for 
in an interim alternative educational setting, whichever occurs first, unless the parent and 
the Charter School agree otherwise. 

5. Special Circumstances  

Charter School personnel may consider any unique circumstances on a case-by-case 
basis when determining whether to order a change in placement for a child with a 
disability who violates a code of student conduct. 

The Superintendent or designee may remove a student to an interim alternative 
educational setting for not more than forty-five (45) days without regard to whether the 



 
 

behavior is determined to be a manifestation of the student’s disability in cases where a 
student: 

a. Carries or possesses a weapon, as defined in 18 USC 930, to or at school, on 
school premises, or to or at a school function; 

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 
controlled substance, while at school, on school premises, or at a school function; 
or  

c. Has inflicted serious bodily injury, as defined by 20 USC 1415(k)(7)(D), upon a 
person while at school, on school premises, or at a school function. 

6. Interim Alternative Educational Setting 

The student’s interim alternative educational setting shall be determined by the student’s 
IEP/504 Team.  

7. Procedures for Students Not Yet Eligible for Special Education Services  

A student who has not been identified as an individual with disabilities pursuant to 
IDEIA and who has violated the Charter School’s disciplinary procedures may assert the 
procedural safeguards granted under this administrative regulation only if the Charter 
School had knowledge that the student was disabled before the behavior occurred.  

The Charter School shall be deemed to have knowledge that the student had a disability if 
one of the following conditions exists: 

a. The parent/guardian has expressed concern in writing, or orally if the 
parent/guardian does not know how to write or has a disability that prevents a 
written statement, to Charter School supervisory or administrative personnel, or to 
one of the child’s teachers, that the student is in need of special education or 
related services.  

b. The parent has requested an evaluation of the child.  

c. The child’s teacher, or other Charter School personnel, has expressed specific 
concerns about a pattern of behavior demonstrated by the child, directly to the 
director of special education or to other Charter School supervisory personnel.  

If the Charter School knew or should have known the student had a disability under any of the 
three (3) circumstances described above, the student may assert any of the protections available 
to IDEIA-eligible children with disabilities, including the right to stay-put.   

If the Charter School had no basis for knowledge of the student’s disability, it shall proceed with 
the proposed discipline.  The Charter School shall conduct an expedited evaluation if requested 
by the parents; however the student shall remain in the education placement determined by the 
Charter School pending the results of the evaluation.   



 
 

The Charter School shall not be deemed to have knowledge of that the student had a disability if 
the parent has not allowed an evaluation, refused services, or if the student has been evaluated 
and determined to not be eligible. 

 




